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ICSI SYLLABUS 2022 FOR COMPANY SECRETARY EXECUTIVE
ENTRANCE TEST (CSEET), EXECUTIVE AND PROFESSIONAL
PROGRAMME OF THE COMPANY SECRETARYSHIP COURSE

The Council of the Institute of Company Secretaries of India in exercise of the powers vested under
clause (a) of sub-section (2) of Section 15 of the Company Secretaries Act, 1980 approved the New
Syllabus (ICSI Syllabus 2022) for the CSEET, Executive and Professional Programmes of the Company
Secretaryship Course.

The New Syllabus shall comprise of an Online Company Secretary Executive Entrance Test (CSEET)
consisting of Four (4) parts, Seven (7) Papers at Executive Programme and Seven (7) Papers at Professional
Programme including Two Papers as elective papers. The nomenclature of CSEET, Seven (7) Papers of the
Executive Programme and Seven (7) Papers of Professional Programme including electives under the ICSI
Syllabus (2022) are as under:

A. CSEET

The Syllabus of Company Secretary Executive Entrance Test (CSEET) comprises of the following four
parts:

1. Part 1 : Business Communication (50 Marks)

2 Part 2 : Legal Aptitude, Logical Reasoning and Quantitative Aptitude (70 Marks)
3. Part 3 : Economic and Business Environment (50 Marks)

4 Part 4 : Current Affairs (30 Marks)

Manner of Examination : Multiple Choice Questions

Mode of Examination : Remote Proctored Mode or any other mode as may be decided by the Council
from time to time.

Eligibility : 12th pass or appearing

10th pass for provisional registration

Duration : Two Hours (Total for all the four Parts)
Marks : 200 Marks
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B. Executive Programme*

Paper | Group 1 Paper Group 2
No. No.

1. Jurisprudence, Interpretation & 5. Capital Market & Securities Laws

General Laws (100 Marks) Part | - Capital Market (40 Marks)
Part Il - Securities Laws (60 Marks)

2. Company Law & Practice 6. Economic, Commercial and Intellectual
Part | - Company Law - Principles Property Laws
and Concepts Part | - Economic & Commercial Laws
(60 Marks) (60 Marks)
Part Il - Company Administration & Part Il - Intellectual Property Laws
Meetings (40 Marks)
(40 Marks)

3. Setting Up of Business, Industrial & 7. Tax Laws & Practice
Labour Laws Part | - Direct Tax (60 Marks)
Part | - Setting Up of Business Part Il - Indirect Tax (40 Marks)
(60 Marks)
Part Il - Industrial & Labour Laws
(40 Marks)

4. Corporate Accounting and

Financial Management
Part | - Corporate Accounting
(60 Marks)
Part Il - Financial Management
(40 Marks)

*ICSI Syllabus 2022 aims to inculcate principles, laws and interpretation at the Executive Level,
in this regard, the grouping of Papers under Group 1 of the Executive Programme has been done
keeping in view the critical aspects of ‘Ease of Learning’; ‘Balancing of Theoretical / Legal and
Practical Papers’ and ‘Strengthening of fundamental concepts having relevance in the Papers
covered under subsequent Group 2. In light of these facts, the students are advised to give the
priority to Group 1 while appearing in Executive Programme Examination.

Mode of Examination : Combination of both 20% case based objective type questions and 80% descriptive
questions at all papers at Executive Programme except Paper No. 4 i.e. Corporate Accounting and
Financial Management which is 100% descriptive.

Duration : 3 Hours (each paper)

Marks : 100 Marks (each paper)
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C. Professional Programme

Paper | Group 1 Paper | Group 2
No. No.
1. Environmental, Social and 5. Strategic Management & Corporate
Governance (ESG) - Principles & Finance
Practice

Part | - Strategic Management
Part | - Governance and

L (40 Marks)
Sustainability

Part Il - Corporate Finance

(65 Marks)
. (60 Marks)
Part Il - Risk Management
(20 Marks)
Part Ill- Environment &
Sustainability Reporting
(15 Marks)
2. Drafting, Pleadings and 6. Corporate Restructuring, Valuation and
Appearances Insolvency
Part | - Drafting and Part | - Corporate Restructuring
Conveyancing (40 Marks)
(70 Marks) Part Il - Valuation
Part Il - Pleadings and (20 Marks)
Appearances
Part 11l - Insolvency, Liquidation & Winding
(30 Marks)
up
(40 Marks)
3. Compliance Management, Audit 7. Elective 2

& Due Diligence (Select one Paper out of 5 Elective Papers)
Part | - Compliance Management
(40 Marks)

Part Il - Audit & Due Diligence

(60 Marks)

4. Elective 1

(Select one Paper out of 4
Elective Papers)

Mode of Examination : Descriptive
For Elective Papers : Descriptive & Open Book

Duration : 3 Hours (each paper)

Marks : 100 Marks (each paper)
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ELECTIVE PAPERS

(Select one paper each from Elective 1 and Elective 2 respectively)

Paper | Elective 1 Paper | Elective 2

No. No.

4.1 CSR & Social Governance 7.1 Arbitration, Mediation & Conciliation
Part | - Corporate Social Part | - Arbitration & Conciliation
Responsibility (70 Marks)

(50 Marks)

Part Il - Mediation

Part Il - Social Governance (30 Marks)

(50 Marks)

4.2 Internal and Forensic Audit 7.2 Goods and Services Tax (GST) & Corporate
Tax Planning

Part | - Goods and Services Tax (GST)

Part | - Internal Audit

(60 Marks)
(70 Marks)
Part Il - Forensic Audit .
Part Il - Corporate Tax Planning
(40 Marks) (30 Marks)
4.3 Intellectual Property Rights - 7.3 Labour Laws & Practice
Law & Practice (100 Marks)
(100 Marks)
4.4 Artificial Intelligence, Data 7.4 Banking & Insurance - Laws & Practice

Analytics and Cyber Security -
Laws & Practice

(100 Marks)

Part | - Banking Laws
(50 Marks)
Part Il - Insurance Laws

(50 Marks)

7.5 Insolvency and Bankruptcy - Law & Practice

(100 Marks)

D. Applicability of latest updates on Examination

The objective of the course is to develop a cadre of Company Secretaries by imparting professional
knowledge and training considered pre-requisite for functioning of a Company Secretary - whether in
employment or in practice. The syllabus for the examination as set out gives the broad framework within
which questions may be asked. The questions may not be necessarily restricted to specific wording or a
nomenclature of any terms and legislative enactments contained therein. The field of business being in a
constant flux, the candidates are expected to be thoroughly conversant with the latest developments in
different areas, amendments to the laws or the corresponding provisions of any statutory modifications
or reenactment thereof and judicial pronouncement related and relevant to the stated course content.
The candidates are expected to keep track of and have intelligent grasp of the latest developments in




N\

the relevant areas that have taken place upto 31st May of that calendar year for December session and
upto 30 November of previous Calender Year for June Session.

E. Pre-Examination Requirement

Students registered under Executive and Professional programme under ICSI Syllabus 2022 shall have to
successfully complete a Pre-Examination Test to become eligible to enroll and appear in the Executive
and Professional Examinations.

F. Effective Date of ICSI Syllabus 2022 for CSEET, Executive Programme and Professional

Programme

Programme / Course(s) Start date of First
Registration under Examination under
ICSI Syllabus 2022 ICSI Syllabus 2022

Company Secretary Executive Entrance Test (CSEET) June 16, 2023 November, 2023
Executive Programme February 01, 2023 December, 2023
Professional Programme August 01, 2023 June, 2024

G. Scheme of Paperwise Exemption

For Switchover from Old Syllabus (2017) to New Syllabus (2022)

The scheme of paper-wise exemption to switch over from old syllabus i.e. 2017 to New Syllabus
i.e. 2022 syllabus is placed below:

EXECUTIVE PROGRAMME
Existing Syllabus (2017) Paper-wise Exemption under New Syllabus
(2022)
MODULE 1
1 Jurisprudence, Interpretation & Group 1, Paper 1 - Jurisprudence, Interpretation
General Laws & General Laws
2 Company Law Group 1, Paper 2 - Company Law & Practice
3 Setting up of Business Entities Group 1, Paper 3 - Setting up of Business,
and Closure Industrial & Labour Laws
4 Tax Laws Group 2, Paper 7 - Tax Laws & Practice
MODULE 2
5 Corporate and Management Group 1, Paper 4 - Corporate Accounting and
Accounting Financial Management
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6 Securities Laws & Capital Markets | Group 2, Paper 5 - Capital Market & Securities
Laws
7 Economic, Business and Group 2, Paper 6 - Economic, Commercial and
Commercial Laws Intellectual Property Laws
8 Financial and Strategic Group 1, Paper 4 - Corporate Accounting and
Management Financial Management
PROFESSIONAL PROGRAMME
Existing Syllabus (2017) Paper-wise Exemption under New Syllabus
(2022)
MODULE 1
1 Governance, Risk Management, Group 1, Paper 1 - Environmental, Social and
Compliances and Ethics Governance (ESG) - Principles & Practice
2 Advanced Tax Laws No Exemption
3 Drafting, Pleadings and Group 1, Paper 2 - Drafting, Pleadings and
Appearances Appearances
MODULE 2
4 Secretarial Audit, Compliance Group 1, Paper 3 - Compliance Management,
Management and Due Diligence Audit & Due Diligence
5 Corporate Restructuring, Group 2, Paper 6 - Corporate Restructuring,
Insolvency, Liquidation & Valuation and Insolvency
Winding-up
6 Resolution of Corporate Disputes, | No Exemption
Non-Compliances & Remedies
MODULE 3
7 Corporate Funding & Listings in Group 2, Paper 5 - Strategic Management and
Stock Exchanges Corporate Finance
8 Multidisciplinary Case Studies No Exemption
ELECTIVE PAPER
Existing Syllabus (2017) Paper-wise Exemption under New Syllabus
(2022)
1 Banking - Law & Practice Elective 2, Paper 7.4 - Banking & Insurance - Laws
& Practice
2 Insurance- Law & Practice Elective 2, Paper 7.4 - Banking & Insurance - Laws
& Practice
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3 Intellectual Property Rights- Laws | Elective 1, Paper 4.3 - Intellectual Property
and Practices Rights - Law & Practice

4 Forensic Audit Elective 1, Paper 4.2 - Internal and Forensic Audit
5 Direct Tax Law & Practice No Exemption

6 Labour Laws & Practice Elective 2, Paper 7.3 - Labour Laws & Practice

7 Valuations & Business Modelling No Exemption

8 Insolvency - Law and Practice Elective 2, Paper 7.5 - Insolvency and Bankruptcy-

Law & Practice

The candidates registered under ICSI Syllabus 2017 shall be eligible to switchover from the date
mentioned under Para F of the above table.

Further, the ICSI Syllabus 2017 students shall be entitled to two additional attempts under 2017
scheme to clear their remaining module(s).

H. Last attempt for appearing under ICSI Syllabus 2017

Executive Programme - June, 2024 Examination

Professional Programme - December, 2024 Examination
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DETAILED CONTENTS
COMPANY SECRETARY EXECUTIVE ENTRANCE TEST (CSEET)

PART - 1
BUSINESS COMMUNICATION

Objective:

e To test the knowledge of the candidates pertaining to essentials of English Grammar and critical
aspects of Business Communication.

Total Marks : 50

S. No. Topic Sub Topic
1 Essentials of Good e English Grammar and its usage-Noun, Pronouns, Verbs,
English Adjectives, Adverbs, Prepositions, Conjunctions, Interjection,

Voice, Articles, Tenses, Prefix, Suffix, Combination words and
Punctuations e Enriching Vocabulary-Choice of words, Synonyms
and Antonyms e Common errors in English e Words with multiple
meaning e One word substitution e Words frequently mis-spelt
e Homophones e Idioms and phrases e Proverbs e Abbreviations
e Para jumbles e Sentence completion e Sentence arrangement
e Sentence correction e Foreign words and phrases commonly used
e Comprehension of passage and art of Summarizing

2 Communication e Concept of Communication, Meaning and Significance of Good
Communication e Business Communication - Principles and Process
e Means of Communication - Written, Oral, Visual Audiovisual e
Choice of Modes of Communication ¢ Communication Networks-
vertical, circuit, chain, wheel, star ¢ Commonly used Mediums
of Digital Communication - Email, SMS, Voice mail, Multimedia,
Teleconferencing, Mobile Phone Conversation and Video
Conferencing e Listening Skills-Types, Purpose, Steps to Effective
Listening, Barriers to Effective Listening and Ways to overcome
the Barriers e Barriers to Effective Communication and Ways to
overcome the Barriers

3 Business e Business Letters - Its Essentials, Parts, Types and Salutations
Correspondence e Positive Messages, Negative Messages and Persuasive Messages
e Business Reports, Inter and Intra-departmental Communication
- Office Orders, Office Circulars, Memorandum, Office Notes and
Management Information System (MIS) e Concept of Web, Internet
and E-correspondence e Intranet- Benefit and Purpose e Email -
Features, Procedure to Write a Formal Email and Email Etiquettes e
Essential Elements of Email- Subject line, Formal Greeting, Target
Audience (Reader), Clarity and Conciseness, Formal Closing, Proof
reading and Feedback e Advantages and Disadvantages of Email

4 Common Business e Terms defined under various Laws, Rules and Regulations including
Terminologies Financial and Non-Financial terms and expressions.
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PART - 2

LEGAL APTITUDE, LOGICAL REASONING AND QUANTITATIVE APTITUDE

Objective:
e To test basic understanding of Laws, Legal Aptitude, Logical Reasoning skills and Quantitative
Aptitude.
Total Marks - 70
Sub-part A - Legal Aptitude (30 Marks)
Sub-part B - Logical Reasoning (20 Marks)
Sub-part C - Quantitative Aptitude (20 Marks)

S. No. Topic Sub Topics

Sub-part A - Legal Aptitude (30 Marks)

1 Indian Constitution e Preamble e Fundamental Rights and Fundamental Duties
e Directive Principles of State Policy e State under
Constitution e President and Governors e Council of
Ministers and Prime Minister e Lok Sabha, Rajya Sabha and
Legislative Assembly, Legislative Council e Supreme Court
and High Courts e Landmark Amendment in Constitution
e List of subjects-Centre, State and Concurrent

2 Elements of General A. Law of Contract
Laws (Indian Contract

e Offer, Acceptance, Consideration and Competency to
Act and Law of Torts)

Contract e Agreement e Types of Contract: Void, Voidable,
Unenforceable e Performance of Contract e Frustration of
Contract e Quasi Contract e Breach of Contract and Remedies

B. Law of Torts

e Basics of Torts e Specific Defenses e Nuisance and
Negligence e Strict, Absolute and Vicarious Liability
e Trespass e Malicious Prosecution

3 Elements of Company | e The Institute of Company Secretaries of India e Vision,
Secretaries Legislation | Mission, Motto and Core Values of the Institute ¢ Company
Secretary under Company Secretaries Act,1980 e Functions
of Company Secretary under the Companies Act, 2013
e Role of Company Secretary in Employment e Role of
Company Secretary in Practice

4 Elements of Company | e Meaning and Nature of Company e Types of Companies
Law e Incorporation of a Company e Types of capital e Board
of Directors - (Concept, Appointment and Removal of
Directors) e Board Meetings & Shareholders Meetings
e Corporate Social Responsibility e Business Ethics e Ethical
Dilemma
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5 Legal Reasoning e Legal Fundamentals and Terms e Legal Problems -
Reading and understanding a case e Legal Terminology
and Maxims e Legal Reasoning - (a) Reasoning by Analogy
(b) Inductive and Deductive Reasoning e Questions of Fact
(or factual issues) e Questions of Law (or legal issues) e
Landmark Judgments of Supreme Court and High Court e
Reading Comprehension

Sub-part B - Logical Reasoning (20 Marks)

6 Logical Reasoning e Calendars e Cause and Effect Reasoning e Clocks
e Coding and Decoding e Deriving Conclusion from Passages
e Drawing Inference e Number Test e Sequence and Series o
Statement and Assumptions

7 Verbal Reasoning e Alphabet Test e Alpha Numeric Sequence Puzzle e Analogy
e Assertion and Reason e Blood Relations e Decision Making
e Inserting Missing Characters e Logical Sequence Test e
Logical Venn Diagram e Number, Ranking and Time Sequence
Test e Syllogism e Truth Tellers and Liars

8 Non-VerbalReasoning | e Analytical Reasoning e Classification e Completion of
Incomplete Pattern e Figure Matrix e Grouping of Identical
Figures e Mirror Image e Rule Detection e Numeric and
Alphabet Series

Sub-part C - Quantitative Aptitude

9 Number Systems e Computation of Whole Number e Decimal and Fractions e
Relationship between numbers

10 Fundamental e Percentages e Ratio and Proportion e Square roots e
arithmetical Averages e Interest (Simple and Compound) e Profit and Loss
operations
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PART - 3

ECONOMIC AND BUSINESS ENVIRONMENT

Objective:

e To test understanding on concepts of Micro & Macro Economics with a focus on Indian economic
system.

e To test understanding on various crucial elements of business environment.

Total Marks - 50 Marks
Sub-part A - Economics (25 Marks)

Sub-part B - Business Environment (25 Marks)

S. No.

Topic

Sub-topics

Sub-part A - Economics (25 Marks)

Basics of Demand
andSupply and
Forms of Market
Competition

e Theory of Demand and Supply e Equilibrium Price e Elasticity
of Demand and Supply and other related concepts e Increase and
Decrease in Demand and Expansion and Contraction of Demand
e Forms of Market Competition- Monopoly, Duopoly, Oligopoly,
Perfect Competition and Monopolistic Competition

National Income
Accounting and
Related Concepts

e Meaning and methods to compute National Income e Key
concepts of National Income (GNP, GDP, NNP, NDP, Domestic
Income, Private Income, Personal Income, Disposable Income,
Real Income and Per Capita Income)

Indian Union Budget

e Key terminologies / heads covered under the budget e
Revenue and Capital Budget e Major components of Revenue
and Capital Budget e Meaning of Fiscal Deficit # Components/
Variables covered under Fiscal Deficit

Indian Financial
Markets

e Overview of Indian Financial Ecosystem e Key facets of Indian
financial system e Growth of Financial Institutions e Public and
private sector banks

e Industrial Finance Corporation of India and Small Industries
Development Bank of India e Regional Rural Banks e Cooperative
Banks e Non-Banking Finance Companies e Basics of Capital
Market: Types of Shares and Debentures e Financial assistance
scenario for Small and Medium Enterprises and Start-Ups

Indian Economy

e Primary (Agriculture and allied activities) e Secondary
(Manufacturing) e Tertiary (Services) e Current scenario of
agriculture and allied activities in India e Agricultural and
Industrial Policies of India e Current scenario of services sector
in India e Balance of Payments e Components of Balance
of Payments e Favorable and Unfavorable Balance of Trade
e Foreign Investments in India- Types and Flows




Sub-part B - Business Environment (25 Marks)

6 Entrepreneurship e Government initiatives to foster entrepreneurship e Need for
Scenario entrepreneurship in India e Bottlenecks in entrepreneurial growth
7 Business Environment | e Overview of Business Environment e Features and factors

influencing business environment e Types of environment:
Economic environment, Socio-cultural environment, Political
environment, Legal and Technological environment e Ease of
Doing Business Index by World Bank for India and Department
for Promotion of Industry and Internal Trade (DPIIT) for States

8 Key Government e Basic awareness about various institutions and regulatory
Institutions bodies in India such as NITI Aayog, MCA, SEBI, RBI, IBBI, CCI,
NCLT and NCLAT

PART - 4

CURRENT AFFAIRS

Objective:

e To test the awareness of candidates with reference to current affairs of national and international

importance.
Total Marks - 30 Marks

Current affairs of National and International importance
relating to :

e International Bodies such as ASEAN, BRICS, SAARC, G-20,
BIMSTEC e Organizations like, RBI, NABARD, CCl, IBBI, IMF,
OECD, ADB, World Bank e Summits and Conferences e Current
development in Banking and Finance such as digital banking,
govt. initiatives, financial inclusion e Current development
in stock markets e Recent important judgments passed by
Supreme Court and High Courts of India, Tribunals e Current
affairs related to CS Institute/Profession and Regulatory
Bodies e Current updates on Environment, Bio-Diversity,
Climate Change and Sustainable Development e Latest
Developments in Science And Technology, IT, Computers
and Space Science e Business Personalities and Leaders
e Committees and Appointments e Current Political Scenario
e Initiatives/ Schemes of the Government e Governance and
Ethics e International Diplomacy

1 National and International
Current Affairs
2 Business and Economy

e International Trade Agreements e Export Import Scenarios
e Recent Appointments of Chairman/MD/CEO of renowned
companies ® Recent Mergers and Acquisitions of Companies
in India and Abroad e Other Recent Business Developments
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EXECUTIVE PROGRAMME
. GRovs

JURISPRUDENCE, INTERPRETATION & GENERAL LAWS

Paper-1

Objectives :

e To provide understanding, application and working knowledge of jurisprudence and general laws.

e To inculcate interpretational skills and to teach the manner of reading law.

Level of Knowledge : Working Knowledge

No.

Detailed Contents

Sources of Law :

e Meaning of Law and its Significance e Relevance of Law to Civil Society e Jurisprudence
& Legal Theory e Schools of Law propounded by Austin, Roscoe Pound, Salmond, Kelsen,
Savigny, Bentham and others e Statutes, Subordinate Legislation, Custom, Common Law,
Precedent, Stare decisis

Constitution of India :

e Broad Framework of the Constitution of India ¢ Fundamental Rights, Directive Principles
of State Policy and Fundamental Duties e Legislative framework and Powers of Union and
States e Judicial framework e Executive/Administrative framework e Legislative Process
e Finance Bill and Other Bills e Parliamentary Standing Committees and their Role e Writ
Jurisdiction of High Courts and the Supreme Court e Different types of writs

Interpretation of Statutes :

e Need for interpretation of a statute e Meanings of Interpretation of Statutes e A state and
the casus omissus e Interpretation of Definition Clause e Principles of Interpretation including
Heydon’s Rule of Interpretation, Golden Rule of Interpretation e Aids to Interpretation e
Legal Terminologies ® Reading a Bare Act & Citation of Cases e Pari Materia @ Harmonious
Construction e Prospective and retrospective operation e Use of “May” and “Shall” e Use
of “And” and “or” e Interpretation of proviso e Latin maxims used to interpret words and
phrases e Contemporanea Expositio e Deeming provisions e Repugnancy with other statutes
e Conflict between general provision and special provision e Socially beneficial construction
e Interpretation of Procedural Law e Interpretation of fiscal and taxing statutes e Delegated
legislations e Conflict between Statute, Rules and regulations e Doctrine of substantial
compliance e Doctrine of impossibility of performance e Strict Construction of penal statutes
e Interpretation of Fiscal and Taxation Statute e Brief of General Clause Act, 1897 e Reading
Methodology of the Companies Act, 2013 and its Legal Aura
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Detailed Contents

Administrative Laws :

e Conceptual Analysis @ Source and Need of Administrative Law e Principle of Natural Justice
e Administrative Discretion e Judicial Review & Other Remedies e Liability of Government,
Public Corporation

Law of Torts :

e General conditions of Liability for a Tort e Strict and Absolute Liability e Vicarious Liability
e Torts or wrongs to personal safety and freedom e Liability of a Corporate Entity/Company
in Torts e Remedies in Torts

Law relating to Civil Procedure :

e Structure and Jurisdiction of Civil Courts e Basic Understanding of Certain Terms - Order,
Judgment and Decree, Stay of Suits, Cause of Action, Res Judicata, Sub-judice e Summary
Proceedings/Procedures, Appeals, Reference, Review and Revision e Powers of Civil Court
and their exercise by Tribunals e Institution of Suit e Law relating to Commercial Courts

Laws relating to Crime and its Procedure :

e Introduction e Classes of Criminal Courts e Power of Courts e Arrest of Persons e Mens Rea
and Actus Reus e Cognizable and Non-Cognizable Offences e Bail e Continuing Offences e
Compounding of Offences @ Summons and Warrants e Searches e Summary Trial e Offences
against Property e Criminal Breach of Trust e Cheating, Fraudulent Deeds and Dispositions
of Property e Offences relating to Documents and Property Marks e Forgery e Defamation

Law relating to Evidence :

e Concept of Relevant Evidence and Admissible Evidence e Statements about the facts to
be proved e Relevancy of facts connected with the fact to be proved e Opinion of Third
Persons e Facts of which evidence cannot be given e Oral, Documentary and Circumstantial
Evidence e Burden of proof e Presumptions e Estoppel e Witness e Improper admission &
rejection of evidence e e-evidence

Law relating to Specific Relief :

e Specific reliefs and defense e Specific performance and defense e Unenforceable contracts e
Rescission of Contracts e Cancellation of Instruments e Declaratory Decrees e Preventive Reliefs

10

Law relating to Limitation :

e Computation of the Period of Limitation e Bar of Limitation e Effect of acknowledgment e
Acquisition of ownership by Possession e Classification of Period of Limitation

11

Law relating to Arbitration, Mediation and Conciliation :

e Arbitration Law in India e Appointment of Arbitrators e Judicial Intervention e Award e
Recourse against Award e Commencement of conciliation proceedings e Laws relating to
conduct of conciliation proceedings e Termination of conciliation proceedings e Role of
conciliator in other proceedings e Power of High Court to make rules e Development of
Mediation Law e Mediation rules made by Higher Courts
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12

Indian Stamp Law :

e Key Definitions e Principles of Levy of Stamp Duty e Determination, Mode and timing of
Stamp Duty e Person responsible e Consequences of Non-Stamping and Under-Stamping
e Allowance and Refund e Concept of E-Stamping e Payment and Adjudication of Duty

13

Law relating to Registration of Documents :

e Registration of Documents: Compulsory, Optional e Time and Place of Registration e
Consequences of Non-Registration e Prerequisites for Registration e Provisions of Transfer of
Property Act, 1882 and registration of Documents e Properties which cannot be Transferred e
Rule Against Perpetuities e Lis Pendens e Provisions Relating to Sale, Mortgage, Charge,
Lease, Gift and Actionable Claim e Easement Rights

14

Right to Information Law :

e Key Definitions e Public Authorities & their Obligations e Role of Central/State Governments
e Central Information Commission e State information Commission

15

Law relating to Information Technology :

e Introduction, definition, important terms under the IT Act e Digital Signatures, Electronic
Record, Certifying Authority, Digital Signature Certificate e Cyber Regulation Appellate
Tribunal e Offences and Penalties @ Rules relating to sensitive personal data under IT Act e
Development and Law of Data Protection

16

Contract Law :

e Formation of an Agreement, Intention to create legal relationship e Offer and invitation to
offer e Kinds of offer, communication, acceptance and revocation of offer and acceptance
e Modes of revocation of offer e Consideration e Basis and the nature of consideration
e Doctrine of Privity of Contract and of consideration e Exceptions of consideration e
Capacity to Contract e Free Consent e Void and Voidable Contracts e Discharge of Contracts
o Remedies for breach of Contract e Quasi Contracts e e-contracts

17

Law relating to Sale of Goods :

e Important definitions e Essentials of a Contract of Sale e Sale Distinguished from
Agreement to Sell e Bailment, Contract for Work and Labour and Hire-Purchase e Conditions
and Warranties e Doctrine of Caveat Emptor e Performance of the Contract of Sale e Effects
of the Contract e Rights of unpaid seller against the goods e Suits for breach of the contract

18

Law relating to Negotiable Instruments :

e Negotiable Instruments and Parties e Material Alteration e Crossing and bouncing of
Cheques e Dishonour of Cheques & its Remedies e Presumption of Law as to Negotiable
Instruments




/

GROUP 1

COMPANY LAW & PRACTICE
Paper-2

Objectives:

e To provide conceptual understanding on the principles and provisions of the Company Law.

e To equip the students with working knowledge about management and administration of
companies.

Level of Knowledge: Working Knowledge

S. Detailed Contents
No.

Part | : Company Law-Principles & Concepts (60 Marks)

1 Introduction to Company Law:

e Jurisprudence of Company Law e Doctrine of Ultra-vires e Doctrine of Indoor Management
e Doctrine of Constructive Notice e Concept of Corporate Veil e Applicability of the
Companies Act e Definitions and Key Concepts e MCA 21

2 Legal Status and Types of Registered Companies:
Legal Status of Registered Companies:

e Corporate Personality e Perpetual succession e Separate property e Transferability of
shares e Capacity to sue or be sued

Types of Registered Companies:

e Private Company e Public Company e Small Company e Holding Company e Subsidiary
Company e Associate Company e Dormant Company e Government Company

3 Memorandum and Articles of Association and its Alteration:

e Memorandum of Association and Articles of Association e Incorporation Contracts
e Alteration in MOA & AOA

4 Shares and Share Capital-Concepts:

e Meaning and Types of Capital e Issue and Allotment e Issue of Share Certificates e Further
Issue of Share Capital e Issue of shares on Private and Preferential basis e Rights issue and
Bonus Shares e Sweat Equity Shares and ESOPs e Issue and Redemption of Preference Shares
e Transfer and Transmission of Securities e Buyback of Securities e Reduction of Share
Capital e Payment of Stamp Duty e Registers and Records

5 Members and Shareholders:

e How to become a Member e Register of Members e Declaration of Beneficial Interest
e Significant Beneficial Owner e Rectification of Register of Members e Rights of Members
e Variation of Shareholders’ Rights
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Debt Instruments-Concepts:

e Issue and Redemption of Debentures and Bonds e Creation of Security e Debenture
Redemption Reserve e Debenture Trust Deed e Conversion of Debentures into Shares
e Overview of Company Deposits

Charges:

e Creation of Charges e Registration, Modification and Satisfaction of Charges e Register of
Charges e Inspection of Charges e Punishment for Contravention e Rectification by Central
Government in Register of Charges e Purpose,Objective, Drafting and Issuing of Search
Report

Distribution of Profits :

e Profit and Ascertainment of Divisible Profits e Declaration and Payment of Dividend
e Unpaid Dividend Account e Investor Education and Protection Fund e Right to Dividend
e Rights Shares and Bonus shares to be held in abeyance e Secretarial Standards on Dividend
e Dividend Distribution Policy

Accounts and Auditors :

e Books of Accounts e Financial Statements e National Financial Reporting Authority
e Auditors- Appointment, Resignation and Procedure relating to Removal, Qualification and
Disqualification e Rights, Duties and Liabilities e Audit and Auditor’s Report e Cost Audit
e Secretarial Audit e Internal Audit

10

Compromise, Arrangement and Amalgamations-Concepts:

e Introduction of Compromises, Arrangement and Amalgamation e Oppression and
Mismanagement e Class Actions Suits

11

Dormant Company:

e Legal framework for Dormant Companies e Procedure to obtain the status of a Dormant
Company e Prerequisite for obtaining the status of Dormant Company e Benefits /
exemptions provided to a Dormant Company e Compliance requirements by Dormant
Company e Procedure to obtain the status of an Active Company from Dormant Company

12

Inspection, Inquiry and Investigation

e Powers for inspection e Purpose of conducting Inspection e Kinds of Investigation e Power
of Inspector to Conduct Investigation into Affairs of Related Companies e Protection of
employees during Investigation e Seizure of Documents by Inspector e Freezing of Assets
of Company on Inquiry And Investigation e Imposition of Restrictions upon Securities e
Inspector’s Report e Expenses of Investigation e Preparation by a Company Secretary
to face Investigation e Establishment of Serious Fraud Investigation Office e Process of
Investigation by Serious Fraud Investigation Office
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Part Il : Company Administration and Meetings (40 Marks)

13 General Meetings:

e Annual General Meeting e Extraordinary General Meetings e Other General Meetings
e Types of Resolutions e Notice, Quorum, Poll, Chairman, Proxy e Meeting and Agenda
e Process of conducting meeting e Voting and its types-vote on show of hands, Poll, E-Voting,
Postal ballot e Circulation of Members’ Resolutions e Signing and Inspection of Minutes
e Secretarial Standard - 2 e Duties of Company Secretaries before, during and after General
Meeting e Virtual Meetings : Technological Advancement in conduct of General Meetings
e Drafting of Notice and Minutes of Annual General Meeting and Extra-Ordinary General
Meeting

14 Directors:

e DIN requirement e Types of Directors e Appointment / Reappointment, Disqualifications,
Vacation of Office, Retirement, Resignation and Removal e Loans to Directors e Disclosure
of Interest e Duties of Directors e Rights of Directors

15 Board Composition and Powers of the Board :

e Board composition e Powers of Board e Restrictions on Powers of Board e Board Committees
e Overview of Inter-Corporate Loans, Investments, Guarantees and Security e Related Party
Transactions

16 Meetings of Board and its Committees :

e Frequency, Convening and Proceedings of Board and Committee meetings e Agenda
Management e Meeting Management e Resolution by Circulation e Types of Resolutions
e Duties of Company Secretaries before, during and after Board/ Committee Meeting
e Virtual Meetings :Technological Advancement in conduct of Board Committee e Need and
Scope of Secretarial Standards e Secretarial Standard - 1 e Drafting of Notice, Agenda and
Minutes of Board and Committee Meetings

17 Corporate Social Responsibility-Concepts :

e CSR Committee e Policy e CSR Expenditure e Activities e Ongoing Project e Impact
Assessment

18 Annual Report-Concepts:

e Board’s Report e Annual Return e Annual Report e Secretarial Standard on Report of the
Board of Directors

19 Key Managerial Personnel (KMP’s) and their Remuneration :

e Appointment of Key Managerial Personnel e Managing and Whole-Time Directors, Manager,
Chief Executive Officer and Chief Financial Officer # Company Secretary - Appointment,
Role and Responsibilities @ Company Secretary as a Key Managerial Personnel e Functions
of Company Secretary e Officer who is in default e Remuneration of Managerial Personnel
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GROUP 1

SETTING UP OF BUSINESS, INDUSTRIAL AND LABOUR LAWS
Paper-3

Objectives :

e To provide the working knowledge and understanding of the various procedural requirements
involved in the setting up of business entities.

e To acquire working knowledge, understanding and application of Labour Laws.

Level of Knowledge: Working Knowledge

S. Detailed Contents
No.

Part | : Setting up of Business (60 Marks)

1 Selection of Business Organization:

e Key features of various Business Organisations and issues in choosing business organisation
including policy matters, identification of location, tax implications and other relevant
aspects

2 Corporate Entities - Companies:
Types of Corporate Business Entities

e Private Company e Public Company e One Person Company e Nidhi e Section 8 Company
e Producer Company e Foreign Company

Drafting of Incorporation Documents

e Memorandum of Association and Articles of Association e Incorporation contracts,
documents and forms

Formation and Registration

e Procedural aspects with regard to Incorporation of corporate entities

3 Limited Liability Partnership:

e Concept of LLP e Formation and Registration e LLP Agreement e Alteration in LLP Agreement
e Annual and Event Based Compliances

4 Startups and its Registration:

e Start-up India Policy e Registration Process e Benefits and other Government Policies
e Different types of capital - Seed Capital, Venture Capital, Private Equity e Angel Investor
e Entrepreneurship e Case Studies on Unicorn

5 Micro, Small and Medium Enterprises:

e Classification of Enterprises ¢ Memorandum e Measures for promotion and development
e Udyam Registration Process e NSIC Registration @ MSMEs Schemes




Conversion of Business Entities:

e Conversion of private company into public company and vice versa e Conversion of Section
8 company into other kind of Company e Conversion of Company into LLP and vice versa
e Conversion of OPC to other type of company and vice versa e Companies authorised to
registered under Chapter XXI of the Companies Act, 2013

7 Non-Corporate Entities:
e Partnership e Hindu Undivided Family eSole Proprietorship e Multi State Co-operative
Society e Trust and Society e Formation and registration e Partnership Agreement and Trust
Deed e Mega Firms

8 Financial Services Organization:
e NBFCs e Housing Finance Company e Asset Reconstruction Company e Micro Finance
Institutions (MFIs) e Nidhi e Payment Banks e Mudra Bank e Registration e Chit Funds

9 Business Collaborations :
e Foreign Collaborations e Joint Venture e Special Purpose Vehicle

10 Setting up of Branch Office/ Liaison Office/ Wholly owned Subsidiary by Foreign Company:
e Formation and Registration

11 Setting up of Business outside India and Issue Relating Thereto:
e Issues in choosing location e Structure and the processes of incorporation of business
entities in UK, USA, Canada and Australia

12 Identifying laws applicable to various Industries and their initial compliances :
e Compliance of industry specific laws applicable to an entity at the time of setting up of
the enterprise

13 Various Initial Registrations and Licenses:
e Mandatory Registration - PAN / TAN e GST Registration e Shops & Establishments e Additional
Registration / License - ESI/PF e Pollution e Other registration as per requirement of sector
e |IE Code o FSSAIl @ Telecom; | & B e Industrial License, Industrial Entrepreneurs Memorandum
(IEM) e Activities specific approvals / permissions / licenses e Environmental & Pollution
clearances e Sectoral approvals / permissions / licenses e State Level Approval from the
respective State Industrial Department

Part Il : Industrial and Labour Laws (40 Marks)
14 Constitution and Labour Laws:

e Fundamental rights vis-a-vis labour laws, Equality before law and its application in Labour
Laws, Equal pay for equal work e Article-16 and reservation policies, Articles 19, 21, 23 and
24 and its implications




Evaluation of Labour Legislation and need of Labour Code

16 Law of Welfare & Working Condition :

e The Factories Act e Contract Labour (Regulation and Abolition) Act e The Child and
Adolescent Labour (Prohibition and Regulation) Act

17 Law of Industrial Relations :

e Industrial Disputes Act e Industrial Employment (Standing Orders) Act

18 Law of Wages :

e Payment of Wages Act e Minimum Wages Act e Payment of Bonus Act e Equal Remuneration
Act

19 Social Security Legislations :

e Employees’ State Insurance Act e Employees’ Provident Funds and Miscellaneous Provisions
Act e Maternity Benefit Act e The Payment of Gratuity Act e Apprentices Act, The Labour
Laws (Simplification of Procedure for furnishing Returns and Maintaining Registers by Certain
Establishments) Act

20 Sexual Harassment of Women at Workplace (Prevention, Prohibition and Redressal) Act,
2013

GROUP 1

CORPORATE ACCOUNTING AND FINANCIAL MANAGEMENT
Paper - 4

Objectives:

e To provide knowledge and understanding of the concepts, principles and practices in Company
Accounts, Interpretation of Financial Statements.

e To provide conceptual clarity and practical aspects of financial management so as to develop
skills in taking financial and investment decisions and in business strategies.

Level of Knowledge: Working Knowledge

Part | : Corporate Accounting (60 Marks)

1 Introduction to Accounting :

e Book Keeping e Accounting Cycle e Single / Double entry system e Accounting Principles
e Accounting Concept & Convention e Types of Account e Journal e Ledger e Trial Balance
e Final Accounts




Introduction to Corporate Accounting:

e Records of accounts to be maintained by a company e Preparation and Presentation of
Financial Statements e Schedule Il of the Companies Act, 2013 e Disclosure Requirement
e True and Fair View of Financial Statements e XBRL

Accounting Standards (AS):

e Applicability e Interpretation e Scope and Compliance e International Financial Reporting
Standards e Overview of AS e AS vs. Ind AS vs. IFRS

Accounting for Share Capital :

e Issue of Shares e Forfeiture and Reissue of Shares e Accounting Treatment of Premium
e Buy-back of Shares e Redemption and Conversion e Capital Redemption Reserve e Bonus
Shares e Rights Issue @ ESOPs e ESPS e Sweat Equity Shares and Underwriting e Book Building

Accounting for Debentures:

e Accounting Treatment e Debenture Redemption Reserve e Redemption of Debentures and
Conversion of Debentures into Shares

Related Aspects of Company Accounts:

e Accounting for ESOP e Buy-back e Equity Shares with differential rights e Underwriting
and Debentures

Consolidation of Accounts:

e Standalone and Consolidated Financial Statements e Holding Company e Subsidiary
Companies e Associate Companies and Joint Venture e Accounting Treatment and disclosures

Financial Statement Analysis:

e Introduction e Characteristics of good financial statements and its relevancy for better
reporting e Requirements of Financial Reporting and Recent trends e Best Practices
applicable to all companies e Usage and features of ratios analysis e liquidity ratios
e turnover ratio e leverage ratios e Insolvency ratio and profitability ratio e DuPont Analysis
e Reading and Interpretation of Financial Statements

Cash Flows:

e Understanding the Statement of Cash Flows e Identify the purpose of the statement of
Cash Flows e structure and interpretation of operating, investing and financing activities in
Cash Flow statement e Analyze information in the statement of Cash Flows to determine
whether the firm is in its life cycle e Examine additional uses of Cash Flow information

10

Forecasting Financial Statements:

e Build forecasts of future Balance Sheets, Income Statements and Statements of Cash
Flows
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Part Il : Financial Management (40 Marks)

11

Introduction :

e Nature e Scope & Objectives of Financial Management e Profit Maximization vs. Wealth
Maximization

12

Time Value of Money:

e Introduction e Concept of Time Value of Money - The power of compounding e Significance
and application of Time Value of money e Concept of Annuity e Understanding and application
of Table used in Time value of money

13

Capital Budgeting:

e Compounding and Discounting techniques - Capital Budgeting Process e Techniques of
Capital Budgeting - Discounted and Non- Discounted Cash Flow Methods e NPV e Payback
e Profitability Index e IRR e Economic Value Added (EVA) e Capital Rationing e Risk Evaluation
and Sensitivity Analysis

14

Cost of Capital:

e Sources e Meaning e Factors Affecting Cost of Capital e Methods for Calculating Cost of
capital e Weighted Average Cost of Capital (WACC) e Marginal Cost of Capital

15

Capital Structure:

e Introduction e Significance of capital structure e Determinants of capital structure
e Capital structure planning and designing of optimum capital structure e Capital Structure
Theories e EBIT- EPS Analysis e Breakeven - EBIT Analysis e Under / Over Capitalisation

16

Dividend Decisions:

e Factors determining dividend policy e Dividend Models- Relevant/ Irrelevant Theories -
Walter’s Model, Gordon’s Model, M-M Model e Forms of Dividend - Cash Dividend, Stock
Dividend, Stock Splits, Share repurchase

17

Working Capital Management:

e Meaning e Types e Determinants and Assessment of Working Capital Requirements
e Negative Working Capital e Operating Cycle Concept and Applications of Quantitative
Techniques @ Management of Working Capital - Cash Receivables Inventories e Financing of
Working Capital e Banking Norms and Macro Aspects e Factoring and Forfaiting

18

Security Analysis:

o Measuring of Systematic and Unsystematic Risk e Fundamental Analysis (Economic,
Industry and Company) e Technical Analysis and Efficient Market Hypothesis

19

Operational Approach to Financial Decision

e An Overview of Costing e Key Concepts e Basics Principles of Costing e Marginal Costing -
Breakeven Point, Margin of Safety
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CAPITAL MARKET & SECURITIES LAWS
Paper - 5
Objectives :
e To provide the basic understanding of the working of capital market in India.

e To provide conceptual understanding and working knowledge of securities laws governing the
entities listed on the stock exchanges.

Level of Knowledge : Working Knowledge

S. No. Detailed Contents
Part | : Capital Market (40 Marks)

1 Basics of Capital Market:

e Structure of Capital Market e Participants of Capital Market e Capital Market Instruments

2 Secondary Market in India:

e Development of Stock market in India e Stock market & its operations e Trading Mechanism
e Exchange Traded Fund e Derivatives e Rights Entitlements e Block and Bulk deals e Basis
of Sensex e Nifty e Types of Indexes e Clearing Corporations e Suspension and Penalties
e Surveillance Mechanism e Risk management in Secondary market e Impact of various
Policies on Stock Markets e Types of Market e Types of Trading Platform e Regulators of
Secondary Markets

3 Securities Contracts (Regulations) Act 1956 :

e Objectives of the SCR Act, Rules and Regulations made there under e Important Definitions
e Recognized Stock Exchange e Public issue and listing of securities e Case Laws

4 Securities and Exchange Board of India:

e Objective e Powers and functions of SEBI e Securities Appellate Tribunal e Penalties
and appeals e Procedure for Redressal of Grievances e SCORES e SEBI (Informal Guidance)
Scheme, 2003 e Case Laws

5 Laws Governing to Depositories and Depository Participants:

e Role & Functions of Depositories e Depository Participants e Admission of Securities e
Dematerialization & Re-materialisation e International Securities Identification Number
(ISIN) e Depository Process e Inspection and Penalties e Internal Audit and Concurrent Audit
of Depository Participants

6 Securities Market Intermediaries:

e Regulatory Framework e Primary Market and Secondary Market Intermediaries e Role and
Functions of Merchant Bankers, Stock Brokers, Registrars and Transfer Agents, Bankers to
an Issue, Portfolio Managers, Debenture Trustees, Investment Advisers, Research Analysts,
Credit Rating Agencies, Depositories and Depositories Participants, Foreign Institutional
Investors e Internal Audit of Intermediaries by Company Secretary in Practice e Case Laws
and Case Studies
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S. No. Detailed Contents

7 International Financial Services Centres Authority (IFSCA) :
e Establishment of Authority e Powers and Functions of Authority e International Financial
Services Centre (IFSC) e Financial Products e Financial Services e Listing and Trading of
units in IFSC e SEBI IFSC Guidelines

Part Il : Securities Laws (60 Marks)

8 Issue of Securities - Concepts:
e Types of Issues e Initial Public Offer e Further Public Offering e Rights Issue e Preferential
Issue e Qualified Institutions Placement e Initial Public Offer of Indian Depository Receipts
e Rights Issue of Indian Depository Receipts e Initial Public Offer by Small and Medium
Enterprises e Bonus Issue e Share Based Employee Benefits and Sweat Equity

9 Issue and Listing of Non-Convertible Securities:
e Debt Securities and Non-Convertible Redeemable Preference Shares e Perpetual Debt
Instruments e Commercial Paper - Issuance and Listing

10 Listing Obligations and Disclosure Requirements:
e Compliances under SEBI (LODR) Regulations, 2015 e Key Provisions pertaining to
Corporate Governance e Prior Intimations e Disclosure of Events or Information e Meeting of
shareholders and voting e Policies @ Compliance under SEBI (LODR) Regulations, 2015 which
has listed its Non-Convertible securities e Liability of a Listed Entity for Contravention e
Case Laws and Case Studies
Acquisition of Shares and Takeovers - Concepts:

11 e Regulatory Framework e Trigger point for making an open offer by an acquirer
e Disclosures e Exemptions e Case Laws and Case Studies

12 Prohibition of Insider Trading:
e Basic Concepts e Unpublished price sensitive information (UPSI) e Trading Plans
e Disclosures e Informant Incentives and Rewards e Codes of fair disclosure and conduct
e Penalties and Appeals e Case Laws and Case Studies

13 Prohibition of Fraudulent and Unfair Trade Practices Relating to Securities Market:
e Prohibition of certain dealings in securities e Prohibition of manipulative, fraudulent and
unfair trade practices e Investigation e Case Laws and Case Studies

14 Delisting and Buyback of Securities - Concepts:
e Delisting of Equity Shares e Voluntary Delisting e Exit Opportunity e Compulsory Delisting
e Conditions of buy-back e Buy back Methods e Tender Offer ¢ Open Market (Book building
and Stock Exchange) e General obligations e Penalties e Case Laws and Case Studies

15 Mutual Funds :
e Regulatory Framework e Types of Mutual Funds and Schemes e Key players in Mutual
Funds - Sponsor, Asset Management Company, Trustee, Unit holder e Evaluating performance
of Mutual funds - Net Asset Value e Expense Ratio e Holding Period Return

16 Collective Investment Schemes:

e Regulatory Framework e Restrictions on Business Activities e Submission of Information
and Documents e Trustees and their Obligations e Case Laws and Case Studies
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GROUP 2

ECONOMIC, COMMERCIAL AND INTELLECTUAL PROPERTY LAWS
Paper - 6
Objectives :

® To equip the students with working knowledge about Economic & Commercial Laws.
e To provide conceptual & basic understanding of Intellectual Property Laws.

Level of Knowledge : Working Knowledge

S. No. Detailed Contents

Part | : Economic & Commercial Laws (60 Marks)

1 Law relating Foreign Exchange Management :

e Introduction e Current and Capital Account Transactions e Liberalized Remittance Scheme
e Acquisition & Transfer of Immovable Property in India e Export of Goods and Services
e Realization and Repatriation of Foreign Exchange e Reserve Bank of India

2 Foreign Direct Investments - Regulations & Policy :

e Automatic Route of FDI e Approval Route of FDI e Prohibited Sector e Permitted Sector
e Foreign Portfolio Investments ® Non-Debt Instrument Rules & Regulations e Filing of FCGPR
form & other Returns

3 Overseas Direct Investment :

e ODI Policy e Foreign currency remittances e Setting up of Subsidiary/Joint Venture/Branch
Office abroad e Filing of Returns

4 External Commercial Borrowings (ECB) :

e Eligible Lender e Eligible Borrower e Parking of EBC e Filing of Returns

5 Foreign Trade Policy & Procedure:

e Focus of the Foreign Trade Policy (FTP) e Legal Basis of the Foreign Trade Policy e Importer-
Exporter Code (IEC) Number e Status Holder e Imports and Export Policy ¢ Deemed Exports
e Trade Disputes e Various Schemes under Foreign Trade Policy & Procedure

6 Law relating to Special Economic Zones :

e Establishment of Special Economic Zones e Approval and Authorization to Operate SEZ
e Setting up of Unit e Special Economic Zone Authority

7 Law relating to Foreign Contribution Regulation:

e Introduction and Objective e Eligible Contributor e Eligible Receiver e Registration
e Offences and Penalties
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S. No. Detailed Contents

8 Prevention of Money Laundering:
e Process of Money Laundering e Adjudication, Attachment and confiscation e Obligation of
Banking Companies, Financial Institutions and Intermediaries e Problem and adverse effect
of money laundering e Offence of money laundering e Enforcement Directorate e KYC & FIU

9 Law relating to Fugitive Economic Offenders:
e Declaration of fugitive economic offender and procedure therefor e Attachment of
property e Powers of Director and other officers e Power of survey, Search and seizure
e Declaration of fugitive economic offender

10 Law relating to Benami Transactions & Prohibition :
e Benami Property e Benami Transaction e Prohibition of Benami Transaction e Authority &
Adjudication of Benami property

11 Competition Law:
e Competition Policy e Anti-Competitive Agreements e Abuse of Dominant Position
e Overview of Combination; e Regulation of Combinations e Competition Advocacy
e Competition Commission of India e Appellate Tribunal

12 Law relating to Consumer Protection:
e Consumer Protection in India e Rights of Consumers ® Consumer Dispute Redressal Forums
e Nature and Scope of Remedies e E-commerce & Direct Selling Guidelines

13 Legal Metrology:
e Standard weights and measures e Power of inspection, seizure e Declarations on pre-
packaged commodities e Offences and penalties

14 Real Estate Regulation and Development Law:
e Registration of Real Estate Project e Real Estate Agents e Real Estate Regulatory Authority
e Central Advisory Council e The Real Estate Appellate Tribunal e Offences, Penalties and
Adjudication

Part Il : Intellectual Property Laws (40 Marks)

15 Law relating to Patents:
e Applications for Patents e Publication and Examination of Applications e Inventions Not
Patentable e Opposition Proceedings to Grant of Patents e Restoration of Lapsed Patents
e Surrender and Revocation of Patents e Working of Patents e Compulsory Licences and
Revocation e Infringement of Patents

16 Law relating to Trade Marks:

e Classification of goods and services e Conditions For Registration e Procedure for and
Duration of Registration e Absolute grounds for refusal of registration e Assignability and
transmissibility of registered trademarks e Collective Marks e Certification trademarks
e Trade mark Agent e Infringement of Trade Marks




Law relating to Copyright:

e Meaning of copyright e Works in which copyright subsists e Registration of Copyright
e Ownership of Copyright e Assignment of copyright e Term of copyright e Licences by
owners of copyright e Copyright Society e Infringement of Copyright

18 Law relating to Geographical Indications of Goods :

e Geographical Indication e Application for registration e Procedure for and Duration of
Registration e Effect of Registration e Prohibition of registration of geographical indication
as Trade Mark

19 Law relating to Industrial Designs :

e Registration of Designs e Prohibition of registration of certain designs e Certificate of
registration e Copyright in Registered Designs e Industrial and International Exhibitions e
Piracy of registered design

GROUP 2
TAX LAWS & PRACTICE
Paper - 7

Objectives:
e To provide working knowledge on practical application of Direct Tax Laws.

e To provide conceptual knowledge of Indirect Tax Laws with practical application of Indirect Tax
Laws.

Level of Knowledge: Working Knowledge

Part | : Direct Tax (60 Marks)

1 Direct Tax at a Glance:

e An Introduction e Characteristics of Taxes e Objectives of Taxation e Direct vs. Indirect
Tax e Background of Taxation system of India e Tax Structure & Administration

2 Basic Concept of Income Tax:

e An overview of Finance Bill e Definitions e Capital and Revenue Receipts and Expenditure
e Residential Status e Basis of Charge e Scope of Total Income

3 Incomes which do not form part of Total Income

4 Income under the Head Salary

5 Income under the Head House Property
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Profits and Gains from Business and Profession

Capital Gains

Income from Other Sources

O | 0| N

Clubbing provisions and Set Off and / or Carry Forward of Losses:

e Income of other persons included in Assessee’s Total Income e Aggregation of Income
e Set off and / or Carry forward of losses

10

Deductions:

e Deductions in respect of certain payments e Specific deductions in respect of certain
income e Deductions in respect of donations for expenditure under CSR activities

11

Computation of Total Income and Tax Liability of various entities:

e Individual e Hindu Undivided Family ‘HUF’ e Alternate Minimum Tax (AMT) e Partnership
Firm / LLP e Co-operative Societies e Association of Person ‘AOP’ and Body of Individual
‘BOI’ e Political Parties e Electoral Trusts e Exempt organization - Trust Registration u/s
12A/ 12AA/12AB e Tax Rates

12

Classification and Tax Incidence on Companies:

e Computation of taxable income and tax liability of Company including Foreign Company
e Taxation on Dividend Income e Minimum Alternate Tax ‘MAT’ e Other Special Provisions
Relating to Companies e Equalization Levy e Carbon Credit

13

Procedural Compliance:

e Tax Deduction at Source ‘TDS’ & Tax Collection at Source ‘TCS’ e Advance Tax & Self Assessment
Tax ‘SAT’ e Filing of Returns e Fee and interest for default in furnishing return of Income

Part Il : Indirect Tax (GST & Customs) (40 Marks)

14

Concept of Indirect Taxes at a Glance:

e Background e Constitutional powers of taxation e Indirect taxes in India - An overview
e Pre-GST tax structure and deficiencies e Administration of Indirect Taxation in India

15

Basics of Goods and Services Tax ‘GST’:

e Basic concepts and Overview of GST e GST Model - CGST / IGST / SGST / UTGST e GST
Compensation to States

16

Levy and Collection of GST:

e Taxable Event e Concept of Supply including Composite and Mixed supply e Levy and
Collection of CGST and IGST e Exemptions under GST e Composition Scheme e Forward
Charge Mechanism e Reverse Charge Mechanism

17

Time, Value & Place of Supply:
e Concepts of Time of Supply e Value of Supply e Place of Supply




18 Input Tax Credit & Computation of GST Liability:
e Overview e Eligibility and Conditions for taking Input Tax Credit e Transitional Provisions in
ITC e Ineligible Credits e Input Service Distributor e Order of Utilisation of Input Tax Credit

19 Procedural Compliance under GST:
e Registration e Tax Invoices e Debit & Credit Notes e Accounts and Records e Electronic
Way Bille Returns e Payment of Tax e Refund Procedures e GST Practitioners e Assessment
e Demand and Recovery e QRMP Scheme

20 Overview of Customs Act:

e Overview of Customs Law e Levy and collection of Customs Duties e Types of Custom
Dutiese Classification and valuation of import and export goods e Exemption e Baggage
e Officers of Customs e Administration of Customs Law e Import and Export Procedurese
Transportation e Warehousing e Duty Drawback e Demand and Recovery e Confiscation of
Goods and Conveyances




PROFESSIONAL PROGRAMME
. GRovs

GROUP 1

ENVIRONMENTAL, SOCIAL AND GOVERNANCE (ESG) - PRINCIPLES & PRACTICE

Paper - 1

Objective :

To develop skills of high order so as to provide thorough knowledge and insight into the best
Governance Practices, Risk Management, ESG Principles and corporate sustainability reporting,
Fundamentals of ESG, Importance of ESG, ESG as business strategy, Key ESG Factors, ESG and
Sustainable development, ESG as an investment, ESG Management Systems.

Level of Knowledge : Expert Knowledge

S.

No.

Detailed Contents

Part | : Governance and Sustainability (65 Marks)

Conceptual Framework of Corporate Governance:

e Evolution of Corporate Governance e Corporate governance concepts e Corporate
Governance Forums e Corporate Governance Codes and international legislative framework
on corporate governance e Indian & International concept of Corporate Governance

Legislative Framework of Corporate Governance in India:

e Listed Companies e Unlisted Companies e PSUs e Banks and Insurance Companies
e Stewardship Code

Board Effectiveness:

e Role clarity of Board and Management e Composition and Structure e Duties and Liabilities,
Evolution of Jurisprudence e Diversity in Board Room, Selection and Appointment Process
e Independent Directors, expectations, liabilities and their role e Code of Conduct
e Responsibilities and Effectiveness e Conflict Management e Related Party Transactions
e Role of directors’ in Prevention of Insider Trading

Board Processes through Secretarial Standards

Board Committees:

e Composition & Terms of Reference e Roles and Responsibilities

Building Better Boards:

e Directors’ Training e Development e Familiarization e Board Evaluation e Succession Planning

Concept of Governance in professional managed company & promoters driven company

Board Disclosures and website disclosures




Data Governance:

e Importance of data governance e Data governance challenges e Difference between data
governance and data management, Implementing an effective data governance framework

10 Stakeholders Rights:
e Whistle/ Vigil/ Grievance Redressal Mechanism, Human Rights e Health and Safety e
Prevention of sexual harassment at workplace e Attrition Rate e Supplier code of conduct e
Gender parity ratio at Workforce e Local procurement, Monetary and non-monetary benefits

11 Business Ethics e Code of Conduct and Anti-bribery

12 Board’s Accountability on ESG

13 Environment:
e Environmental Policy e Environmental Impacts e Energy Consumption e Awareness on
environment protection, energy conservation and management

14 CSR:
e Policy e Practice e Need assessment e Impact assessment e Mapping Sustainable
Development Goals (SDGs) with CSR Programs of the Company, Governance challenges

15 Green Initiatives:
e Pollution abatement and testing e Reduction in Carbon/ CHG Emissions e Resource
efficiency e Renewable Energy Intensity e Water Management e Waste Management

16 Governance Influencers:
e ICSI- Corporate Leader in Corporate Governance e Investor Associations e Proxy Advisory
Firms e Institutional Investorse ESG Investment

17 Empowerment of the Company Secretary Profession :
e International View & Evolving Role of Company Secretary in 21st Century e Comparative
analysis of law applicable to Governance Professionals in different jurisdictions e Facilitating
innovation in Board Governance e Role of Company Secretary in ESG.

Part Il : Risk Management (20 Marks)
18 Risk Management:

e Risk Identification e Risk Analysis e Risk Measurement e Risk Mitigation e Risk Elimination
e Importance of Risk Management Committee e Role of Internal Audit e Internal control
e Material Risk and Opportunity Assessment e Reputation Risk e Climate Risk e Fraud
Risk Management e Business Continuity Plan with Case Study e Risk Related Disclosures e
Crisis Management, Disaster Risk Management e Relationship between Business Continuity
Plan, Crisis Management and Disaster Recovery Plan, ESG Risk assessment e Cyber Risk
Management e Fundamentals of cyber security threats and countermeasures e Identifying
most critical assets and threats e Assessing Cyber Security Risks e Implementing a Cyber Risk
Management Programme e Role of CS in Risk Management e Case studies in Risk Management

32




S. Detailed Contents
No.
Part Il : Environment & Sustainability Reporting (15 Marks)
19 e Sustainability Audit e ESG Rating e Emerging Mandates from Government and Regulators
20 e Integrated Reporting Framework e Global Reporting Initiative Framework e Business
Responsibility and Sustainability Reporting

GROUP 1

DRAFTING, PLEADINGS AND APPEARANCES
Paper - 2

Objective:

e To equip with practical aspects of drafting various types of agreements, documents, applications
to the quasi-judicial bodies including Tribunals and to provide competency for pleading and
appearances.

Level of Knowledge: Expert Knowledge

S. No.

Detailed Contents

Part | : Drafting and Conveyancing (70 Marks)

Types of Documents:

e Deeds e Agreements e Contracts e Difference between Deeds, Agreements and Contracts e
Circulars e Public Notices e Standard Bids and Tenders e Letter of credit, bank guarantee, and
performance guarantee e Bye Laws e Show Cause Notices e Standing Orders e Bond

General principles of Drafting:

e Drafting e Conveyancing e Distinction between Drafting, Conveyancing and Contract
e General Principles of Drafting all sorts of deeds and conveyancing e Basic Components
of Deeds e Important Terms and Conditions in the Agreement e Broad Outlines of deed
e Guidelines for use of particular words and phrases for drafting and conveyancing
e Use of Appropriate words and expressions e Aids to Clarity and Accuracy e Endorsements
e Stamping of the Deeds

Laws relating to Drafting and Conveyancing:

e Communication, acceptance and revocation of proposals e Essentials of Contracts e
Contingent Contracts e Recovery of specific immovable property e Specific Reliefs e Contracts
not specifically enforceable e Declaratory Decrees e Sale e Mortgage e Lease e Licence e Gift
e Actionable Claims e Compulsory and Optional registration of Documents e Time and Place of
Registration e Effects of Registration and Non-registration of Documents e Adjudication and
Payment of Stamp Duty e Law relating to Power of Attorney

Drafting of Agreements, Deeds and Documents:

e Deeds of Power of Attorney i.e. General Power of Attorney and Special Power of Attorney
e Lease Deed e License Deed e Mortgage Deed e Gift Deed e Sale Deed and Agreement to
sell e Alternate Dispute Resolution(ADR) Agreements e Employment Contracts e Settlement
Agreements e Drafting of Bye-Laws of Societies e Drafting of Standing Orders e Reply of Show
Cause Notices e Notice under Section 138 of the Negotiable Instruments Act e Reply to Legal
Notice under Section 138 of Negotiable Instruments Act

33
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S. No.

Detailed Contents

Drafting of Commercial Contracts:

e Limited Liability Partnership Agreement e Joint Venture and Foreign Collaboration
Agreements e Joint Development Rights Agreements e Service Agreements e Dealership
Contracts e Distributorship Contracts e Franchise Agreements e Outsourcing Agreements e
Non-disclosure Agreements e E-Contracts

Documents under Companies Act, 2013:

e Deed of Transfer of Undertakings e Mortgage Deed e Debenture Trust Deed e Share
Purchase Agreements e Shareholders Agreements e Underwriting and Brokerage Agreements
e Resolutions - Appointment of KMPs, Adoption of Financial Statements, Distribution of
Dividend, Corporate Social Responsibility, Inter- corporate Loans, Borrowings and Investment
by Company, Approval of Related Party Transactions

Art of Opinion Writing:

e Understanding facts of the case e Application of relevant Legal Provisions to the facts e
Research on relevant case Laws e Discussion e Form of Opinion e Opinion writing e Case Study
on Opinion writing

Commercial Contract Management:

e Negotiation of best commercial and operational terms with vendors e Create, analyze
and execute contracts e Contract-related documents and correspondence e Maintenance
of contract documents e Compliance with mandatory provisions e Tracking of contracts and
extend, renew, and close e Build and maintain relationships with vendors, clients e Control
over any charges for services out of the scope of the contract e Actions in case of Breach of
Contracts

Part Il : Pleadings and Appearances (30 Marks)

Judicial & Administrative framework:

e Types of Courts e E-Courts e Types of Tribunals/Quasi-Judicial Bodies e Jurisdiction
e Procedures e Reference, Review and Revisions e Applicability of Civil Code on tribunals
e Types of Trials e Appellate forums

10

Pleadings:

e History of Pleadings e Meaning of Pleadings e Object of Pleadings e Fundamental Rules
of Pleadings e Suits e Suits for temporary and permanent injunctions e Plaint Structure
e Description of Parties e Written Statements e Interlocutory Applications e Petitions
e Revision Petitions e Execution Petition and Memorandum of Appeal and Revision e Writ
Petition e Special Leave Petitions e Affidavit e Drafting of Affidavit in Evidence e Arguments
on Preliminary Submissions/Merits e Legal Pleadings and Written Submissions e Applications
e Witness e Improper Admission e Rejection e Appeal e Review e Undertakings e Indemnity
Bonds e Legal Notices e Response to Legal Notices

11

Art of Advocacy and Appearances:

e Professional Etiquettes e Court Craft e Preparatory Points e Duty towards Court, Client and
Opponent e Important Principles of Advocacy e Advocacy Tips e Pre-requisites for entering
appearances e Appearance Etiquettes
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S. No. Detailed Contents

12 Applications, Petitions and Appeals under Companies Act, 2013:

e NCLT & NCLAT Rules e Appeal to NCLT against notice of refusal to transfer shares
e Application to NCLT for direction for calling the AGM and other meetings e Application
for Compromise and Arrangements including mergers and amalgamations e Application
in case Oppression and Mismanagement e Application for Class Actions e Application for
compounding e Adjudication and E-adjudication e Petition for Winding up e Appeals before
NCLAT e Case Studies on Mergers & Amalgamations, Oppression and Mismanagement, Class
Action, Compounding, winding up

13 Adjudications and Appeals under SEBI Laws:

e Adjudicating Authorities e Process including Show Cause notices, Reply, Personal Hearing
e SEBI (Procedure for Holding Inquiry and Imposing Penalties) Rules e Penalties ®« Compounding
e Consent Terms e Settlement Proceedings e Appeals to Securities Appellate Tribunal
e Constitution and Jurisdiction of Securities Appellate Tribunal(SAT) e Procedure and Powers
of SAT e Procedure as per Securities Appellate Tribunal (Procedure) Rules e Adjudication
e Appeals e Case Studies on Settlement Proceedings, Insider Trading and Listing Obligation &
Disclosure Requirements

14 Appearance before other Regulatory and Quasi-judicial Authorities:

e Appearing before Tribunals/ Quasi-judicial Bodies such as NCLT/SEBI/CCI/TRAI/Tax
Authorities e Appearing before Appellate Tribunals and authorities such as RD/SFIO/ NCLAT/
RBI/ED/Stock Exchange/RERA/RERA Appellate Tribunal/IPR Authorities e Case Study on
Corporate Insolvency Resolution Process e Case study on combinations under the Competition
Act, 2002

GROUP 1

COMPLIANCE MANAGEMENT, AUDIT & DUE DILIGENCE
Paper - 3

Objectives :

e To develop expertise to monitor compliance with the requirements of laws.

e To equip with the process involved in conducting Audits and to impart knowledge on the process
for conducting Due Diligence of various business transactions.

Level of Knowledge : Expert Knowledge

S. No. Detailed Contents

Part | : Compliance Management (40 Marks)

1 Compliance Framework:

e |dentification of applicable laws, rules, regulations e Risk Assessment e Responsibility
center mapping/ allocation e Escalation & reporting e Creation of Compliance framework
and reporting system e Review & Updation e Training &Implementation e Need/benefit/
scope of Compliance Management e Directors’ Responsibility Statement e Compliances under
Companies Act e Compliance Management Tool e Importance of Compliance Management
Tool e Different types of Compliance Management Tools e Case Laws and Case Studies

35
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2 Documentation & Maintenance of Records:
e General principles of good documentation, coding, storage, preservation, safety & retrieval
e Privacy & Control e Case Laws and Case Studies

3 Signing and Certification:
e Various Certification(s) by Company Secretary in Practice e Pre-certification of Forms
e Signing & Certification of Annual Return e Corporate Governance Certification e Signing of
Financial Statement e Obligations and Penal provisions e Case Laws and Case Studies

4 Legal Framework Governing Company Secretaries:
e Power and functions of Company Secretary e The Company Secretaries Act, 1980 along with
Rules and Regulations e Disciplinary Mechanism and Penalties for Professional Misconduct
e Professional Liabilities

5 Values Ethics and Professional Conduct:
e Ethical Practices e ICSI Code of Conduct e Fundamental duties of Professional e Ethical
Dilemma e Recent Disciplinary case studies on Values, Ethics and Professional conduct

6 Non Compliances, Penalties and Adjudications:
e Non-Compliances under Companies Act, 2013 e Penalties and Adjudications e Prosecution
procedures e Complaint by Registrar and Serious Fraud Investigation Office e Tribunals
e Case Laws and Case Studies

7 Relief and Remedies:
e What is Compounding e Which Offences can be Compounded e Which Offences cannot be
Compounded e When Compounding can be done e Who are the Compounding Authorities/
who can Compound the Offence? e Mediation and Conciliation e Case Laws and Case Studies

Part Il : Audit & Due Diligence (60 Marks)

8 Concepts of Various Audits:
e Corporate Governance Audit e Secretarial Audit e Internal Audit e CSR Audit e Takeover
Audit e Insider Trading Audit e Industrial and Labour Laws Audit e Cyber Audit e Environment
Audit e Systems Audit e Forensic Audit e Social Audit

9 Audit Engagement:
e Auditing Standard on Audit Engagement (CSAS-1) e Audit Engagement Process e Audit Fee
e Limit on Audit Engagements e Conflict of interest e Confidentiality e Changes in terms of
Engagement e Case Laws and Case Studies

10 Audit Principles and Techniques:

e Audit Techniques, Examination and its Process e Enquiry e Confirmation e Sampling
e Compliance test of Internal Control System e Substantive Checking e Verification of
documents/ records e Creation of Audit Trails e Analysis of Audit findings e Case Laws and
Case Studies




N\

S. No.

Detailed Contents

11

Audit Process and Documentation :

e Auditing Standard on Audit Process and Documentation (CSAS-2) e Audit Planning e Risk
Assessment e Information about the Auditee e Audit Check-lists e Collection and Verification
of Audit Evidence e Third Party Confirmation e Analysis of Audit Evidence e Documentation
e Record Keeping and Retention e Case Laws and Case Studies

12

Forming an Opinion & Reporting:

e Auditing Standard on Forming of Opinion (CSAS-3) e Process of Forming of Opinion
e Precedence and Practice e Third Party Report or Opinion e Form of an Opinion e Limitation
e Auditor’s Responsibility e Management Representation Letter e Discussion with Management
e Format of Report e Audit Report and drafting of qualification e sharing of draft report with
Management e Signing of Audit Report and Submission e Case Laws and Case Studies

13

Secretarial Audit:

e Auditing Standard on Secretarial Audit (CSAS-4) e Concept & Advantages e Legal Provisions
e Risk of Secretarial Auditor e Code of Conduct e Scope of Secretarial Audit e Identification
and Segregation of applicable Laws e Verification of corporate conduct and compliance of
Laws e Board Composition e Board Processes e System and Process e Detection of Fraud
e Reporting of Fraud e Identification and Reporting of the events/actions having major
bearing on Auditee’s affairs e Impact of Audit Report e Case Laws and Case Studies

14

Internal Audit & Performance Audit:

e Objective & Scope e Internal Audit Techniques e Appraisal of Management Decisions e
Performance Assessment e Internal Control Mechanism e Case Laws and Case Studies

15

Peer Review Audit and Quality Review Audit:

e Peer Review e Monitoring of Certification and Audit Work by Quality Review Board e Case
Laws and Case Studies

16

Due Diligence:

e Overview and Introduction to Due Diligence e Scope of Due Diligence e Stages and
Process of Due Diligence e Techniques of Due Diligence and Risk Assessment e Types of Due
Diligence : Legal Due Diligence; Financial Due Diligence; Bank Due Diligence e Case Laws
and Case Studies
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SELECT ONE PAPER FROM ELECTIVE 1

Elective 1
| CSRANDSOCIALGOVERNANCE |

CSR AND SOCIAL GOVERNANCE

Elective Paper - 4.1
Objective :

e To provide indepth and practical knowledge in Corporate Social Responsibility and Social
Governance.

Level of Knowledge : Expert Knowledge

S. No. Detailed Contents

Part | : Corporate Social Responsibility (50 Marks)

1 Corporate Social Responsibility :

e Concept of CSR e Principles of CSR e Corporate Social Responsibility : Indian Legislative
Framework e Corporate Social Responsibility : An International Perspective

2 CSR Policy :
e CSR & Permissible Activities: A Detailed Study e CSR Policy ¢ CSR Committee

3 CSR Projects & Implementation Agency :

e Identification e Evaluation & Monitoring e Leveraging Technology & IT Tools

4 Social Impact Assessment & CSR Audit

e GST issues & challenges e Accounting and Taxation Aspects e Impact Measurements

5 Guidelines on CSR :

e Guidelines on CSR and Sustainability for Central Public Sector Enterprises (CPSEs) e CSR in
Insurance Companies e CSR in Banking Companies

6 CSR and Sustainable Development Goals :

e CSR and Corporate Governance e CSR as Organizational Brand Building e Factors influencing
CSR

7 Impact of CSR :

e Interlinkages / impact of CSR on other arms of business e Branding & Value addition
o CSR Impact Assessment : Models and Approaches e CSR Impact Assessment Reporting

Part Il : Social Governance (50 Marks)

8 Social Governance:

e Introduction e Company’s behaviour regarding social issues includes: Employment equality,
Employee health and safety and gender diversity, Product safety concerns and liability,
Human rights & its development
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Detailed Contents

Social Stock Exchange :

e Eligibility of social enterprises e Registration e Instruments available For-Profit Social
Enterprise (FPEs) e Social Impact Funds, Disclosure Requirements e Social Audit

10

Contribution of Non-Corporate Entities (NCE) in Social Governance:

e Importance of NCE in Social Governance & National Development e Types of Non
Corporate Entities e Characteristics of Non Corporate Entities e Ownership Structure
e Good Governance Initiatives in Local Governments e Regulatory Framework, Registration
& Taxation aspects pertaining to Non Corporate Entities e International aspects of Non
Corporate Entities

11

Societies and Trusts :

e Introduction e Registration e Procedure for Registration e Rules and Regulations
e Society May Make Bye-laws Essential Governance Practices in the Management
Committee e Essential Governance Practices in the Meetings of the Governing
Council e Amendment or Alteration e Amalgamation or Division of the Society e Dissolution
of Society e Registrar of Societies - Powers & Duties e Offences and Penalties e Regulatory
Aspect of Trust e Governance Practices in Trust e Doctrine of Cypres e Extinction of a
Trust e Revocation of a Trust e State Cooperative Societies

12

Partnership Firms:

e Introduction e Partnership Deed e Classification of Partnership e Partnership Property
o Relation of Partners to one another e Rights of Partners e Duties of Partners e Extent of Partners’
Liability e Dissolution of the Firm e Registration of the Firm e Effects of Non-registration e
Governance Principle of Partnership Firm e Specific Performance of Partnership Agreement

13

Model Code for Meetings of Non-Corporate Entities:

e Convening a Meeting e Frequency of Meeting e Quorum e Attendance at the
Meeting e Chairman e Notice of Meetings e Agenda Item e Adjournment of Meeting e Passing
of Resolution by Circulation e Modification or cancellation of resolutions/decisions
e Minutes of the Meeting

14

Financial and Non-financial Reporting of Different non-corporate Entities :

e Financial Statements of Non-Corporate Entities e Applicability of accounting standards
e Annual Return/Report disclosure requirements by Non-Corporate Entities under different
legislations e Audit of Different Non-Corporate Entities

15

Foreign Funding to Non-Corporate Entities :

e Types of Non-Corporate Entities entitle to receive foreign grant/funds e Registration with
FCRA Division of the Ministry of Home Affairs e Governance of Association received Foreign
funds, Filing of Returns by Non-Corporate Entities received foreign funding

16

Local Self Governance :

e Authority under Gram Panchayat Convening a meeting, Frequency & Quorum for the
Meeting of the Gram Panchayat e Minutes of the meeting of the Gram Panchayat e Inspection
& Preservation of Minutes. Functions of the Secretary e Governance Practices in the Gram
Panchayat e Municipal Corporation & Notified Area Council e Governance Practices in the
Corporation/Council
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INTERNAL AND FORENSIC AUDIT

Elective Paper - 4.2

Objective:

e To provide skills and knowledge required to conduct Internal Audit and open new vistas of
opportunities for Company Secretaries in the field of internal auditing as well as to add tangible
value to their organisations.

e Tounderstand and analyse the concept of Corporate Fraud and Forensics Audit in the contemporary
world along with the legal mechanism to counter the corporate fraud and understanding Forensic
Audit and its methods.

Level of Knowledge : Expert Knowledge

S. Detailed Contents
No.

Part | : Internal Audit (60 Marks)

1 Internal Audit: Introduction & Overview :

e Definition, Key Concept, Purpose, Authority and Responsibility of Internal Auditing e Internal
Auditor vs. External Auditor e Types of Internal Audit e Qualification and Appointment of
Internal Auditor e Strategic and Operational Role of Internal Auditor

2 Practices related to Internal Auditing :

e Laws, Standards and Regulations on Internal Auditing - National and International
e Internal Auditing Practices e Corporate / Organizational Governance Principles e Code of
Ethics

3 Internal Controls :

e Meaning and Definition of Internal Control e Dimensions of Internal Control e Types of
Controls (Preventive, detective, input, output) e Internal Control Techniques e Internal
Control Frameworks (COSO, Cadbury) e Role of Internal Auditors in Implementation of
Internal Controls e Examine the effectiveness and efficiency of internal controls e Fraud
Risk Awareness e Risk Management e Recommend controls to prevent and detect fraud and
educate to improve the organization's fraud awareness

4 Internal Audit Engagements and Planning :

e Plan Engagements e Supervise Engagement ¢ Communicate Engagement Results e Monitor
Engagement Outcomes e Audit Planning and Stages for Internal Audit Planning

5 Internal Audit Tools and Techniques :

e Data Gathering e Data Analysis, Interpretation and Reporting e Documentation / Work
Papers e Process Mapping including Flowcharting e Steps in evaluation and its techniques
e Use of Sampling Techniques and its tests e Flowcharts and Internal Control Questionnaires
e Automation
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Internal Audit of Specific Functions :

e Internal Audit of Purchase & Inventory Management e Internal Audit of Production and
Operations e Internal Audit of Finance and Accounts e Internal Audit of Human Resources
e Internal Audit of Sales & Marketing e IT System Audit

Special Points relating to Internal Audit in various entities :

e Banking Companies e Insurance Companies e Cooperative Societies ® Public Sector Undertakings
e Partnership e Shipping Companies e Electric Supply Company e Hotels e Hospital e Others

Reporting under Internal Audit :

e Observation Formulation e Report Writing e Monitoring Closure of Issues @ CARO - Companies
(Auditors Report) Order

Emerging Issues and Challenges :

e Financial Accounting and Funding Risks e Business related Challenges e Project Management/
Organizational Change e In-house vs. Outsourcing Audit Assignments e Emerging Issues

Part Il : Forensic Audit (40 Marks)

10

Basic Concepts of Forensic Audit:

e Introduction e Need and Objectives of Forensic Audit ¢ Fundamentals of Forensic Audit e
What is Fraud e Kinds of Frauds e Forensic Audit vis-a-vis Audit ¢ Modern Day Scenario

11

Audit and Investigations:

e Tools for handling Forensic Audit e Investigation Mechanism e Field Investigations e Methods
of Investigations e Red Flags e Green Flags e Financial Statement Analysis

12

Forensic Audit: Laws and Regulations:

e Information Technology and Business Laws e International Laws and Practices e UK Bribery
Act e US Foreign Corrupt Practices Act e Indian Laws e ICSI Anti Bribery Code

13

Forensic Audit and Indian Evidence Law:

e Finding Facts e Relevant Facts e Admission of Evidence e Methods to Prove Cases

14

Cyber Forensics:

e Introduction to Cyber Crime e International Guidance to Cyber Forensics Laws e Digital
Forensics and Cyber Laws e Introduction to Data Extraction e Digital Forensics and Cyber
Crime e Ethical Hacking e Digital Incident Response e Case Laws: Indian and International

15

Fraud Detecting Techniques:

e EarlyWarningIndicatorsof fraud, Money laundering, misconduct e General Audit Techniques
e Statistical & Mathematical Techniques e Technology Based/ Digital Forensics Techniques
e Data mining techniques e Willful defaults and Corporate Insolvency & Bankruptcy -
emerging Forensic audit aspects
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INTELLECTUAL PROPERTY RIGHTS - LAW & PRACTICE

Elective Paper - 4.3

Objective:

e To impart expert knowledge on the laws governing the Intellectual Property Rights, various
organisations actively involved in Intellectual Property Rights related matters and their role in
upholding the interests of the stakeholders by preventing infringement of intellectual property
laws and other critical facets.

Level of Knowledge : Expert Knowledge

S. No. Detailed Contents

1 Introduction :

e Concept of Property vis-a-vis Intellectual Property e Concept of Property and Theories of
Property - An Overview e Theories of Intellectual Property Rights e Meaning e Relevance
e Business Impact e Protection of Intellectual Property e Intellectual Property as an Instrument
of Development e Need for Protecting Intellectual Property - Policy Consideration - National
and International Perspectives e Competing Rationales for Protection of Intellectual
Property Rights e Intellectual Property Rights as Human Right e Determining Financial
Value of Intellectual Property Rights e Negotiating Payments Terms in Intellectual Property
Transaction e Intellectual Property Rights in the Cyber World e Paris Convention e Patent
Cooperation Treaty @ WTO- TRIPS e Harmonisation of CBD and TRIPs

2 Types of Intellectual Property :

e Origin and Development - An Overview e Copyrights e Trademarks e Patents e Designs
e Utility Models e Trade Secrets and Geographical Indications e Bio-Diversity and IPR e Case
Studies / Case Laws related to Intellectual Property Rights

3 Role of International Institutions :

e Introduction to the leading International Instruments concerning Intellectual Property
Rights e The Berne Convention - Universal Copyright Convention e The Paris Convention
e Patent Co-operation Treaty e TRIPS e The World Intellectual Property Organization (WIPO)
and the UNESCO

4 Indian Patent Law and its Developments:

e An Overview e Concept of Patent e Product / Process Patents & Terminology e The Patents
Act, 1970 ¢ Amendments to the Patents Act e Patentable Subject Matter e Patentability
Criteria e Duration of Patents - Law and Policy Consideration e Elements of Patentability -
Novelty and Non Obviousness (Inventive Steps and Industrial Application) e Non - Patentable
Subject Matter e Procedure for Filing of Patent Application and types of Applications
e Procedure for Opposition e Revocation of Patents e Ownership and Maintenance of Patents
e Assignment and licensing of Patents e Working of Patents - Compulsory Licensing e Patent
Agent - Qualification and Registration Procedure e Software and Business Method Patenting
in India & other Jurisdiction e Patentable Inventions with Special Reference to Biotechnology
Products entailing Creation of New Forms of Life e Case Studies / Case Laws related to
Patent Laws




N\

S. No.

Detailed Contents

Patent Databases & Patent Information System :

e Patent Offices in India e Importance of Patent Information in Business Development e
Patent search through Internet e Patent Databases

Patent Documentation, Examination and Infringement :

e Lab Notebooks/Log Books/Record Books e Methods of Invention Disclosures e Patent
Application and its Contents e Writing of the Patent Document e Publication of Patent
Applications e Request for Examination e Process for Examination & Prosecution e Reissue
& Re-examination e Literal Infringement e Doctrine of Equivalence and Doctrine of
Colourable Variation e Contributory Infringement e Defences to Infringement including
Experimental Use e Inequitable Conduct e Patent Misuse e Legal Aspects (Act, Rules, and
Procedures)

Trademarks :

e Introduction to Trademarks e The rationale of protection of trademark as (a) an aspect
of commercial and (b) of consumer rights e Definition and concept of Trademarks e
Kinds of marks (brand names, logos, signatures, symbols, well known marks, certification
marks and service marks) e International Legal Instruments on Trademarks e Indian
Trademarks Law (The Trade and Merchandise Marks Act, 1958 and Trademarks Act, 1999)
e Non Registrable Trademarks e Procedure for Registration of Trademarks e Opposition
Procedure e Procedural Requirements of Protection of Trademarks e Content of the
Rights e Exhaustion of Rights e Assignment / Transmission / Licensing of Trademarks e
Infringement of Trademarks and Right of Goodwill e Passing off Action e Offences and
Penalties e International Conventions - Madrid Protocol e Domain Names - Domain Names
and Effects of New Technology (Internet) e WIPO Internet Domain Name Process e Case
Studies / Case Laws related to Trade Marks

Copyrights :

e Introduction to Copyright - Conceptual Basis e International Protection of Copyright and
Related rights - An Overview (International Convention/Treaties on Copyright) e Nature of
Copyright e Indian Copyright Law e The Copyright Act, 1957 with its amendments e Copyright
works e Author & Ownership of Copyright e Rights Conferred by Copyright e Assignment
e Transmission e Licensing of Copyrights e Neighbouring Rights e Infringement of Copyrights
e Remedies & Actions for Infringement of Copyrights e Copyright Societies, Office, Board,
Registration of Copyrights & Appeals e International Conventions e Copyright pertaining to
Software/Internet and other Digital media ¢ Remedies, especially, possibility of Anton Pillar
Injunctive Relief in India e Case Studies / Case Laws related to Copyrights

Industrial Designs :

e Need for Protection of Industrial Designs e Subject Matter of Protection and Requirements
e What is a Registrable Design e What is not a Design e Novelty & Originality e Procedure for
Registration of Designs e Copyright under Design e Assignment e Transmission e Licenses e
Procedure for Cancellation of Design e Infringement e Remedies




S. No. Detailed Contents

10 Geographical Indications :
e Concept of Appellations of Origin e Indication of Source and Geographical Indication
e International Conventions/Agreements e The Geographical Indications of Goods
(Registration and Protection) Act, 1999 e Procedure for Registration e Duration of Protection
and Renewal e Infringement, Penalties and Remedies e Case Studies / Case Laws related to
Geographical Indication

11 Layout- Designs of Integrated Circuits :
e The Semiconductor Integrated Circuits Layout-Design Act, 2000 e Conditions and Procedure
for Registration e Duration and Effect of Registration e Assighment and Transmission

12 Protection of Trade Secrets :
e Meaning of trade secrets e Elements of a trade secret e Best Practices of trade secret
protection e Regulatory framework of trade secrets e Case Studies / Case Laws related to
Infringement of Protection of Trade Secret

13 Biological Diversity :
e Introduction e Significance of biological diversity e Genetic Diversity e Species Diversity
e Ecological Diversity e Biodiversity Agreements e Impact on Human Beings e Case
Studies / Case Laws related to Biological Diversity

14 Protection of Plant Varieties:
e Protection of Plant Varieties and Farmers’ Rights Authority/Registry e Registration of
Plant Varieties and Essentially Derived Variety e Duration And Effect of Registration And
Benefit Sharing e Farmers’ rights & compulsory licence e Case Studies / Case Laws related
to Protection of Plant Varieties

15 Business Concerns in Commercializing Intellectual Property Rights :

e Competition and Confidentiality Issues e Antitrust Laws e Assignment of Intellectual
Property Rights e Technology Transfer Agreements e Intellectual Property Issues in the Sale
of Business e Care & Maintenance of Confidential Information e Legal Auditing of Intellectual
Property e Due Diligence of Intellectual Property Rights in a Corporate Transaction e
Management and Valuation of Intellectual Property e Case Studies / Case Laws related to
Commercialization of Intellectual Property Rights




ARTIFICIAL INTELLIGENCE, DATA ANALYTICS AND CYBER SECURITY -
LAWS & PRACTICE

Elective Paper - 4.4
Objective:

e To provide skills of high order regarding digital technological developments in emerging economic
environment.

Level of Knowledge : Expert Knowledge

S. No. Detailed Contents

Part | : Legal & Compliance Perspective

1 Artificial Intelligence (“Al”) - Introduction and Basics :

e Introduction: Meaning and Definition e Emergence of Al in modern IT world e ChatBots and
Virtual Assistance: Boon or Bane e Need and Significance for Al in cyberspace e Challenges
and Opportunities of Al e Al and Cyber Security e Al vs. Ethics and Morality e Al vs. Law and
Compliance e Case Studies

2 Cyber Security :

e Cyber Security e Cyber Security Techniques e Challenges and Restrictions e Cyber Security
Policies - National and International e International Convention on Cyberspace e Cyber
Security: Legal and Compliance Assessment

3 Cyber Threats and Cyber Laws :

e Introduction e Cyber Threats - Cyber Warfare - Cyber Crime - Cyber Terrorism e Types of
Cyber Threats/ Attacks e Cyber Threat Hunting and Digital Forensics e Digital Intellectual
Property e Liability of online platforms e Laws applicable to Al and Cyber Laws - Information
Technology Act, 2000 e Overview of IT Act, 2000, The important provisions of IT Act, 2000,
Positive and negative aspects of IT Act, 2000, Information Technology Rules (IT Rules),
Companies Act, 2013, Indian Penal Code, 1860, Cyber security Framework (NCFS), Data
Protection and Al: Laws and Regulations

4 Cyber Crimes and Investigation Procedures :

e Computer Forensics and Digital Evidence e Security Audit

5 Regulatory Framework on Al, Cyber Security and Cyberspace :

e E-Governance in India e RBI Regulations governing Al, Cyber Security and Cyberspace e SEBI
Regulations governing Al, Cyber Security and Cyberspace e International Principles governing
Al, Cyber Security and Cyberspace e Other Applicable Regulatory Framework

6 Data Analytics and Law :

e Introduction to Data Analytics e Introduction to Legal Analytics e Introduction to Machine
Learning for Lawyers e Quantitative Legal Prediction vis-a-vis Business of Law e Bias/
Variance, Precision/Recall & Dimensionality e Overfitting, Underfitting, & Cross-Validation
e Logistic Regression and Maximum Likelihood e Triple C Theory and Data Assessment
e Network Analysis and Law




S. No.

Detailed Contents

Part Il : Technological Perspective

Computer Hardware and Software :

e An Introduction - Computer System Concept, Types, Categories and Emerging Technologies
e Components of a Computer System e Primary and Secondary Storage e Computer Storage
Capacities e Computer Peripherals - Inputs, Output and Storage Devices e Computer Software:
An Introduction e Software Trends e Multi-Programming, Multi-Processing, Time Sharing,
Batch Processing e On-Line and Real Time Processing e Application Software

Network Basics and Security :

e Intranets e Extranets e Internet e Networking concepts OSI models TCP/IP model e Ports
e Secure protocols ¢ Common network attacks e Network Devices Hubs e Bridges Switch
e Security Devices e Firewall

Softwares and Software Security

Database Management :

e Data Base Concepts e Data Structure e Data Base Management System e Data Base Files e Data
Mining and Warehousing

11

Data Analytics :

e Data Recovery Tools e Data Recovery Procedures and Ethics e Gathering Evidence-
Precautions, Preserving and safely handling original media for its admissibility e Document
a Chain of Custody and its importance e Complete time line analysis of computer files based
on file creation, file modification and file access e Recover Internet Usage Data e Data
Protection and Privacy e Recover Swap Files/Temporary Files/Cache Files e Introduction to
Encase Forensic Edition, Forensic Toolkit e Use computer forensics software tools to cross
validate findings in computer evidence-related cases

12

Information Systems :

e Systems - An Overview e Features and Qualities of Information e Types of Information
e Process of Generating Information e Value and Cost of Information e Information Needs a
Various Levels of Management e Factors Influencing Information Needs e Information System
Activities e Types of Information Systems e Information Systems in Business Management
e Recent Trends in Information System

13

Management Information Systems - An Overview :

e Concept, Evolution and Elements e Structure e Computerized MIS e Approaches of MIS e
Development e Pre-requisites of an Effective MIS e MIS and Decision Support Systems e MIS
and Information Resource Management e Artificial Intelligence and Expert System

14

Enterprise Resource Management

15

Internet and Other Technologies :

e Applications of Internet e Internet Protocols e E-Commerce e Nature, Types (B2B, B2C,
C2C) e Supply Chain Management e CRM, Electronic Data Interchange (EDI) e Electronic Fund
Transfers (EFT) e Digital Currency e Block Chain Technology e Payment Portal e E-Commerce
Security - Mobile Commerce e Bluetooth and Wi-Fi




GROUP 2
STRATEGIC MANAGEMENT & CORPORATE FINANCE

Paper - 5

Objectives :

e To enable students to acquire multidimensional skills as to equip them to comprehend the process
of strategy formulation.

e To provide the practical and procedural knowledge on various sources of finance available to
corporates at their various stages of journey and the legislative framework for raising such funds.

Level of Knowledge : Expert Knowledge

S. Detailed Contents
No.

Part | : Strategic Management (40 Marks)

1 Introduction to Strategic Management :

e Basic concepts of corporate strategy and the strategic framework e Strategic Leadership
e Functions and Importance for Professionals like Company Secretaries e Board of Directors
and Corporate Social Responsibility e Corporate Governance code and laws

2 Analyzing the External and Internal Environment:

e Overview-Meaning & Process e Environmental Influences of Business Characteristics and
Components of Business Environment e External Environmental analysis e Internal Corporate
analysis e Factors of Micro & Macro Environment of Business Competitive Environment
e Porter’s Five Force Model

3 Business Policy and Formulation of Functional Strategy:

e Introduction to Business Policy e Strategic Decision Model e Aligning the Vision, Mission
e Objectives and Goals e Strategic Levels of the Organization e Formulation of Functional
Strategy-Formulation of Financial, Marketing, Production, Human Resource and Logistics
strategies

4 Strategic Analysis and Planning:

e Situational Analysis e Strategic Choices-SWOT and TOWS Analysis e PERT (Programme
Evaluation Review Technique) and CPM (Critical Path Method), Portfolio analysis-Boston
Consulting Group (BCG) growth-share Matrix, Ansoff’s Product Growth Matrix, ADL Matrix
and General Electric (GE) Model e Strategic Planning e Strategic Alternatives - Glueck and
Jauch and Michael Porter’s Generic Strategies

5 Competitive Positioning :

e Business level competitive strategies e Cost leadership strategy e Differentiation strategy
e Issues in Strategy Implementation e Strategic enablers, Strategic risk and related issues
e Strategic Leadership and its forms e Establish a strategic mind-set to diagnose problems
and make recommendations e E-Business and Strategy




/

6 Managing the Multi-Business firm and Analyzing Strategic Edge

e Case Studies from the Indian context to establish a strategic mindset to diagnose problems
and make recommendations

Part Il : Corporate Finance (60 Marks)

7 Sources of Corporate Funding:

e Equity Shares e Preference Shares, e Venture Capital e Alternative Investment Funds,
e Angel Funds e Debentures e Bonds e Loan from financial institutions e Foreign Funding
e Foreign Direct Investment (FDI) & Foreign Institutional Investment (FIl) e External
Commercial Borrowings (ECB) e Private Equity e Securitization

8 Raising of Funds from Equity and Procedural aspects:
(a) Public Funding

e Initial Public Offer (IPO) e Further Public Offer (FPO) e Preferential Allotment e Private
Placement e Qualified Institutional Placement e Institutional Private Placement e Offer for
Sale e Rights Issue e Fast Track Issue e Green Shoe Option

(b) Sources of Funds for Mega projects
e Real Estate Investment Trust (REIT) e Infrastructure Investment Trust (InvIT)
(c) Private funding

e Venture Capital e Alternative Investment Fund e Angel Funds e Seed Funding e Private
Equity

(d) Non Fund based
e Bonus issue e Sweat Equity e ESOP

(e) An overview on Listing and Issuance of Securities in International Financial Services
Centre

9 Raising of Funds from Debt and Procedural aspects:
(a) Indian Fund Based

e Debentures e Non-Convertible Securities e Public Deposits e Bonds e Bank Finance
e Promoter Funding e Working Capital Finance - Overdrafts e Cash Credits Bill Discounting
e Factoring e NBFCs Funding

(b) Indian Non Fund Based

e Letter of Credit e Bank Guarantee e Stand by Letter of Credit etc.

10 Foreign Funding-Institutions:

e International Finance Corporation (IFC) e Asian Development Bank (ADB) e International
Monetary Fund (IMF) e World Bank




Foreign Funding-Instruments, laws and Procedures:

e External Commercial Borrowing (ECB) e American Depository Receipt (ADR)/Global
Depository Receipt (GDR) e Foreign Currency Convertible Bonds (FCCB) e Foreign Currency
Exchangeable Bonds (FCEB)

12 Role of Intermediaries in fund raising:
e Investment Advisor e Merchant Banker e Portfolio Manager and Role of Company Secretary
13 Project Evaluation:

e Factors affecting the cost of project e Project appraisal through feasibility and Due
Diligence (Technical, Financial, and Legal) e Project viability and research on innovation e
Regulatory Authorities/ agencies e Risk Assessment and mitigation e Credit Risk Management

in Project Finance, Preparation of detailed project report

GROUP 2
CORPORATE RESTRUCTURING, VALUATION AND INSOLVENCY

Paper - 6

Objective :

e To provide legal, procedural and practical aspects of Corporate Restructuring, Valuation,

Insolvency, Liquidation & Winding-up.

Level of Knowledge : Expert Knowledge

Part | : Corporate Restructuring (40 Marks)

Types of Corporate Restructuring:

e Key definitions, Compromises, Arrangements, Mergers & Amalgamations e Demergers &
Slump Sale, Business Sale e Joint Venture, Strategic Alliance, Reverse Merger e Disinvestment
e Financial Restructuring (Buy-back, Alteration & Reduction)

2 Acquisition of Company/ Business:
e Acquisition of Company e Takeover of Listed Companies : Legal Framework, Process &
Compliances

3 Planning & Strategy:

e Case Studies pertaining to Merger, Amalgamation, Restructuring e Studies of Judicial
pronouncements e Planning relating to acquisitions & takeovers e Protection of minority
interest e Succession Planning e Managing Family Holdings through Trust

49
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4 Process of M&A transactions:
e Key Concepts of M&A e Law & Procedure e M&A Due Diligence e M&A Valuation e M&A
Structure finalization e Post transaction integration
Documentation-Merger & Amalgamation:

5 e Drafting of Scheme e Drafting of Notice and Explanatory Statement e Drafting of Application
& Petition

6 Accounting in Corporate Restructuring: Concept and Accounting Treatment:
e Methods of Accounting for Amalgamations - AS-14/ IndAS 103 e Treatment of Reserves,
Goodwill e Pre-Acquisition & Post- Acquisition Profit e Accounting in Books of Transferor and
Transferee e Merger and De-Merger e Acquisition of Business and Internal Reconstruction

7 Taxation & Stamp Duty aspects of Corporate Restructuring:
e Capital Gain e Set-off and carry forward under Income Tax Act e Deemed Dividend e Payment
of Stamp Duty on scheme, payment of stamp duty on movable and immovable properties

8 Regulation of Combinations:
e Regulation of combinations under the Competition Act e Kinds of combinations e Exempted
combinations e Concept of relevant market and its importance e Determination of
combinations and any appreciable adverse effect e Role of CCI

9 Regulatory Approvals of Scheme:
e From CCl, Income Tax, Stock Exchange, SEBI, RBI, RD, ROC, OL, Sector Regulators such as
IRDA, TRAI, etc.

10 Fast Track Mergers:
e Small companies e Holding and wholly owned companies

11 Cross Border Mergers

Part Il : Valuation (20 Marks)

12 Overview of Business Valuation:
e Genesis of Valuation e Need for Valuation e Hindrances/ Bottlenecks in Valuation e Business
Valuation Approaches e Principles of Valuation (Cost, Price and Value)

13 Valuation of Business and Assets for Corporate Restructuring:
e Type of Valuations e Valuation Principles & Techniques for Merger e Amalgamation, Slump
Sale, Demerger e Principles & Techniques of Reporting e Relative Valuation and Swap Ratio

Part Il : Insolvency, Liquidation & Winding Up (40 Marks)

14 Insolvency:
e Historical Background e Pillars of IBC, 2016 [IBBI, IPA, IP, AA, IU] e Key Definitions and
Concepts e Insolvency Initiation/Resolution under sections 7, 8 and 10

15 Application for Corporate Insolvency Resolution Process:

e Legal Provisions e Procedure, Documentation e Appearance, Approval
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16 Role, Functions and Duties of IP/ IRP/ RP:

e Public announcement e Management of affairs and operations of company as a going concern
e Raising of Interim Finance e Preparation of Information Memorandum

17 Resolution Strategies:

e Restructuring of Equity & Debt e Compromise & Arrangement e Acquisition, Takeover &
Change of Management e Sale of Assets

18 Convening and Conduct of Meetings of Committee of Creditors:

e Constitution of Committee of Creditors e Procedural aspects for meeting of creditors

19 Preparation & Approval of Resolution Plan:

e Contents of resolution plan e Submission of resolution plan e Approval of resolution plan

20 Pre-Packaged Insolvency Resolution Process:

e Governing Framework e Eligibility for PPIRP e Approval of Resolution Plan e Closure of PPIRP

21 Cross Border Insolvency:

e International Perspective and Global Developments e UNCITRAL Legislative Guide on
Insolvency Laws e US Bankruptcy Code, Chapter 11 reorganization e Enabling provisions for
cross border transactions under IBC

22 Liquidation on or after failing of Resolution Plan:

e Initiation of Liquidation e Distribution of assets e Dissolution of corporate debtor

23 Voluntary Liquidation:

e Procedure for Voluntary Liquidation e Powers and duties of the Liquidator e Completion of
Liquidation

24 Debt Recovery & SARFAESI:

e Non-Performing Assets e Asset Reconstruction Company e Security Interest (Enforcement)
Rules, 2002 e Evaluation of various options available to bank viz. SARFASEI, DRT, Insolvency
Proceedings e Application to the Tribunal/Appellate Tribunal

25 Winding-up by Tribunal under the Companies Act, 2013:

e Procedure of Winding-up by Tribunal e Powers and Duties of the Company Liquidator
e Fraudulent preferences

26 Strike Off and Restoration of Name of the Company and LLP:

e Ways of striking off of companies e Strike Off by ROC Suo-Motu e Strike Off by Way of Filing
an Application by the Company e Procedure of striking off of the name of the company by way
of an application to ROC e Restoration of the company e Appeal to NCLT for restoration of the
name of the company e Restoration of the LLP
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SELECT ONE PAPER FROM ELECTIVE 2

Elective 2
| ARBITRATION, MEDIATION & CONCILIATION |

ARBITRATION, MEDIATION & CONCILIATION

Elective Paper - 7.1

Objectives:

e To provide understanding, application and expert knowledge of Alternate Dispute Resolutions.
e To develop global experts in the area of Alternate Dispute Resolution systems.

Level of Knowledge : Expert Knowledge

S. Detailed Contents
No.

Part | : Arbitration & Conciliation (70 Marks)

1 Arbitration: An Introduction :

e History of Arbitration along with all amendments e Structure of Arbitration & Conciliation
Act (A&C Act) e How is arbitration different from other modes of dispute resolutions?
e Features and advantages of Arbitration e Types of Arbitration (Institutional vs. Ad Hoc)
e General Principles of Arbitration (introduction to process of arbitration) e Other pertinent
statutes such as Limitation Act, Interest Act

2 Commercial Transactions :

e Introduction and Practical Aspects of Contract Law e Types of Contracts and Concepts
related to Negotiation and Conciliation e Modes of Discharging Contract e Critical Clauses
e Breach of Contract: Related Provisions e Damages under Contract Law e Drafting of
Commercial Contracts and Other Documents

3 Arbitration Agreement/Clauses and related concepts :

e Arbitration Agreement e Scope of Arbitration Clause e Seat, Venue, Choice of Arbitrator,
Language, applicable rules, fees, timelines, qualification of arbitrators, prior mechanisms,
e Choice of Law (Procedural, Substantive and governing law of arbitration agreement)
e Post Contract Arbitration agreement e Arb-Med-Arb clauses

4 Arbitration Institution :

e National & International Institutions e Bye laws of the Institutions e Incorporation/
Establishment of Arbitration Centre
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Detailed Contents

Arbitration Procedure :

e Invoking Arbitration and Notice to parties e Finalisation on name of Arbitrators mutually
e Finalisation on name of Arbitrators by court e Filling of Pleadings e Fixation of Issues e
Witnesses and Evidence e Interim reliefs e Final Arguments e Award

Appointment of Arbitrator and Other Aspects :

e Common methods to appoint a sole arbitrator/ arbitral tribunal: As per arbitration clause
by mutual agreement of parties or by approaching the court under section 11 of A&C Act.
e What if parties don’t operate as per contract? e Appointment in case of Institutional
Arbitration e Challenging the Arbitrator’s appointment e Selection and Appointment of
Arbitrators from the Point of View of the Parties e Powers, Duties and Role of Arbitrators
e Grounds for conflict under Arbitration and Conciliation Act, 1996 e Where to file the
petition - Pre and Post 2015-Amendment e Waiver of rights to object e Arbitration Tribunal
and Jurisdiction Issues @ Kompetenz Kompetenz principle

Pleadings :

e Statement of Claim e Statement of Defense e Counter Claim

Arbitral Proceedings and Evidence in Arbitration :
Part A: Statement of Claim, Defense and Rejoinders

e Oral hearings, Documentary Evidence and Written Proceedings e Drafting of the above
important submissions. e Importance of leading evidence e Affidavit of Admission/Denial
by Parties e Criteria for identification of witnesses - expertise, key personnel, credibility
and credential, non-signatories ¢ Number of witnesses e Exclusion of oral hearings and fast-
track arbitration

Part B : Evidence by affidavit

e What facts need to be led through affidavit e Drafting of Affidavit e Case Study on
preparation of documents for Arbitral Proceedings

Preparation and Execution of Arbitral Award :

e Essential ingredients of an Award e Domestic v. Foreign Awards e Drafting of Execution
Petition e Types of Award e Award of Arbitration and Enforcement of Arbitral Awards e Drafting
of Arbitration Awards e Case Study on Execution of Domestic Award/Foreign Award

10

Challenge to Award :

e Time period of challenge e Grounds of challenge e Power of court to modify the award
e Drafting of Petition for setting aside an arbitral award e Case Study on challenging Awards

11

Appeals :

e Orders against which appeal can be filed e Appeal against refusal to refer parties to
arbitration e Appeal against interim relief granted by the court e Appeal against interim
award of the tribunal e Appeal against refusal to set aside an arbitral award e Case Study
on Appeal against Award
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Detailed Contents

12

Fast Track and virtual Arbitration :

e What, Why and How - Fast Track Arbitration e Required Documents and Drafting e Steps
and Procedure in Virtual Arbitration e Case Studies Related to Fast Track Arbitration

13

Arbitration under Investors' Grievances Redressal Mechanism of Stock Exchanges :

e Introduction e Investors' Grievances Redressal Mechanism e Arbitration Proceedings under
the mechanism e Procedure e Regulatory Actions e Surveillance Actions e Case Studies on
Arbitration under Stock Exchange Grievance Redressal Mechanism

14

Conceptual Framework of International Commercial Arbitration :

e Domestic v. International Arbitration - from the A&C Act’s purview e Role of Private
International Law in Indian Council of Arbitration e International Commercial Arbitration
e The role of national courts in the international arbitration process e The evaluation
of international arbitral institutions and their rules e The drafting of an international
arbitration clause and submission agreement e Consideration of arbitration as a dispute
resolution process in the domain of international trade e International Experience in
Online Dispute Resolution: Government Run Online Dispute Resolution (ODR) Platform,
Court Run ODR Platform, Private Run ODR Platform e Procedure adopted by ODR in Brazil,
South Korea, Hongkong, China, UK, USA e Singapore International Arbitration Centre
e International Centre for Settlement of Investment Disputes (ICSID) arbitrations and current
issues in international commercial arbitration (e.g. confidentiality and consolidation)
e London Court of International Arbitration

15

International Law of Arbitration :

e Law and practice of international commercial arbitration e UNCITRAL Arbitration Act/
Rules e ClArb- UK Model rules on International Arbitration e Model Laws on International
Commercial Arbitration e Asia Pacific Centre for Arbitration & mediation (APCAM) Rules
and accreditation system and International Arbitration e The International Bar Association
(IBA) Rules on conflict of Interest e International Chamber of Commerce (ICC) Rules on
International Commercial Arbitration e New York Convention e Geneva Convention e UN
Convention on Recognition and Enforcement of Foreign Arbitral Awards e Case Study on
International Commercial Arbitration

16

Emerging Aspects :

e Role of Company Secretaries and Related Provisions e Arbitration Vs. Insolvency and
Bankruptcy Code: A Comparative Study e Future of Indian Arbitration: Prospects and
Challenges e Online Dispute Resolution e Important Case Laws and Recent Amendments

17

Introduction of Conciliation :

e Introduction e Important Definitions e Nature and Modes of Conciliation e Law Relating
to Conciliation

18

Conciliation Proceedings :

e Process of conciliation e Procedural Aspects e Appointment, Roles and Responsibilities
e Drafting terms of settlement under Conciliation e Settlement Agreement e Status and
effect thereof e Drafting of Conciliation Clause/Agreement e Sections 61 to 81 A&C Act e
Case Study on Domestic Conciliation
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19

Conciliation for Micro Small and Medium Enterprises :

e Importance of conciliation for MSME e Conciliation procedure e Case Study on Conciliation
under MSME

20

International Perspective :

e Comparative Study of Conciliation e International Rules on Conciliation e Case Study on
International Conciliation

Part Il : Mediation (30 Marks)

21

Mediation : An Introduction :

e Basics of Mediation e Socio-Philosophical Roots of Mediation e Pre litigation Mediation
e Adhoc and Institutional Mediation e Private and Court Referred Mediation e Understanding
of Conflicts and their resolutions

22

Negotiation Skills and Communication :

e Specific Negotiations e Importance of Dialogue e Negotiation Techniques ¢ Communication
in Mediation and Negotiation e Interest v Position (lceberg Concept)

23

Process of Mediation :

e Legal Status of Mediation e Models of mediation - rights based - interest based - facilitative
- evaluative - settlement oriented - therapeutic - transformative and other models e Theory
of mediation e Process of mediation e Role Play and assimilation e Drafting Mediation clause /
Agreement

24

Various Modes and scope of Mediation :

e Types of Mediation including Civil and Commercial Mediation e Court Annexed and Private
Mediation e Employment mediation e Online Mediation and use of Artificial Intelligence e
Observational and Reflective Practice e Stages of Mediation e Role of a Mediator e Mediation
Clauses in Commercial Agreement e Overview of Corporate & Commercial Negotiations
e Stages of Mediation e Mediation checklist e Initiation e Mediation Confidentiality and
Neutrality e Mediated settlement agreement

25

Role of Mediation in other ADR domains :

e Arbitration e Commercial Courts Act e Conciliation proceedings

26

Emerging aspects :

e Mediation Bill and upcoming Law e Mediation under various statutes

27

Rules relating to mediation :

e Rules made by High Courts and Supreme Courts e Practices and Rules of Institutional
Mediation e Case Study on Domestic Mediation

28

International aspects :

e United Nations Convention on International Settlement Agreements Resulting from
Mediation e Singapore Convention on Mediation e International Negotiations and Diplomacy
e Influence and Importance of Culture e World Culture vis a vis Organizational Culture
e International Rules e Singapore Mediation settlement agreement e Case Studies on
International Mediation
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GOODS AND SERVICES TAX (GST) & CORPORATE TAX PLANNING

Elective Paper - 7.2

Objective :
e To provide expert knowledge of Goods and Services Tax.

e To provide expert knowledge on Corporate Tax Planning conforming to the legal obligations and
requirements of the Income Tax Laws.

Level of Knowledge : Expert Knowledge

S. Detailed Contents
No.

Part I: Goods and Services Tax ‘GST’ (70 Marks)

1 Overview on Goods and Services Tax ‘GST’:

e Introduction e Constitutional Aspects & Administration e GST Models e Basics about CGST,
SGST, IGST, UTGST and GST Compensation to States e Exemptions from GST

2 Supply under GST:

e Levy and Collection of CGST and IGST e Deemed Supply e Composite and Mixed Supply
e Inter-State Supply e Intra-State Supply and Supplies in Territorial Waters e Composition
Scheme e Pure Agent e Forward Charge Mechanism and Reverse Charge Mechanism

3 Time of Supply:

e Classification of Goods and Services under GST e Rules of Interpretation e Time of Supply
of Goods e Time of Supply of Services

4 Value of Supply:

e Rules for Determination of Value of Supply e Applicability of Valuation Rules e Import and
Export of Goods and Services under GST e Zero Rated Supply e Difference between Exempt
Supply and Zero Rated Supply

5 Input Tax Credit & Computation of GST Liability:
e Input tax credit e Job Work e Job Work Procedure e Computation of GST liability

6 Procedural Compliance under GST:

e Registration e Tax Invoice, Debit & Credit Notes e Accounts and Records e Electronic Way
Bill e Electronic Invoicing, e Payment of Tax e TDS e TCS e Returns & Refund e Valuation

7 Assessment, Audit, Scrutiny, Demand and Recovery, Advance Ruling, Appeals and
Revision:

e Assessment e Audit by Registered Dealer e Audit by Tax Authorities e Special Audit e Demand
and Recovery e Time Limit for Issue of Notice e General Provisions Relating to Determination
of Tax e Recovery of Tax e Advance Ruling e Appeals and Revision

8 Inspection, Search, Seizure, Offences & Penalties:

e Inspection, Search, Seizure & Arrest e Power of Inspection, Search and Seizure e Inspection
of Goods in Movement e Arrest Provision under GST e Particulars of Search Authorization
(Warrant)e Period for Retention of Documents or Books e Procedure for Releasing the Seized
Goods e Seizure of Perishable and Hazardous Nature Goods




Compliance Rating, Anti-Profiteering, GST Practitioners, Authorised Representative:

e GST Compliance Rating e National Anti-Profiteering Authority e GST practitioners
e Functions of GST Practitioners e Appearance by the Authorized Representative

Part Il: Corporate Tax Planning (30 Marks)

10

Corporate Tax Planning:

e An Introduction e Concepts & Objectives e Types of Tax Planning e Corporate Tax Planning
e Tax Avoidance e Tax Evasion e Tax Management.

11

Tax Planning and Nature of Business

e Deductions in respect of Investment in Specified Business e Deduction in respect of profits
and Gains of enterprise engaged in Specified Business e Tax incentives for start-ups e Tax
Incentives to Exporters.

12

Tax Planning and Location of Business:

e Tax Provisions in respect of Free Trade Zone / Special Economic Zone e Tax Provisions in
respect of Infrastructure Development e Tax Provisions in respect of Investment in notified
Backward Areas

13

Tax Planning and Managerial Decisions:

e Tax Planning with respect to own or Lease Decision e Make or Buy Decisions, Shut-down or
Continue Decision e Sale of Assets used for Scientific Research e Capital Structure & Dividend
Policy e Inter-Corporate Dividends and Bonus Shares

14

Tax Planning and Business Restructuring:

e Amalgamation e Foreign Collaboration e Demerger including Slump Sale

LABOUR LAWS & PRACTICE

Elective Paper - 7.3

Objective:

e To acquire expert knowledge, understanding and application of Labour Laws

Level of Knowledge: Expert Knowledge

Constitution and Labour Laws:

e Fundamental rights vis-a-vis labour laws, Equality before law and its application in Labour
Laws e Equal pay for equal work e Article 16 and reservation policies, Articles 19, 21, 23
and 24 and its implications
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2 International Labour Organization:

e Aims and objects e Cooperation between Governments and Employers’ and workers’
organizations in fostering social and economic progress e Setting labour standards
e developing policies and devising programmes to promote decent work

3 Law of Welfare & Working Condition:

e The Factories Act, 1948 e Contract Labour (Regulation and Abolition) Act, 1970 e The Building
and Other Constructions Workers’ (Regulation of Employment and Conditions of Service)
Act, 1996 e The Mines Act, 1952 e The Working Journalists and Other Newspapers Employees
(Conditions of Service) and Miscellaneous Provisions Act, 1955 e The Weekly Holidays Act, 1942
e Sexual Harassment of Women at Workplace (Prevention, Prohibition and Redressal) Act, 2013
e The Child and Adolescent Labour (Prohibition and Regulation) Act, 1986

4 Law of Industrial Relations:

e Industrial Disputes Act, 1947 e The Industrial Employment (Standing Orders) Act, 1946
e Indian Trade Union Act, 1926

5 Law of Wages:

e Payment of Wages Act, 1936 e Minimum Wages Act, 1948 e Payment of Bonus Act, 1965
e Equal Remuneration Act, 1976

6 Social Security Legislations:

e Employees’ Compensation Act, 1923 e Equal Remuneration Act, 1976 e Employees’ State
Insurance Act, 1948 e Employees’ Provident Funds and Miscellaneous Provisions Act, 1952
e Payment of Gratuity Act, 1972 e Maternity Benefit Act, 1961 e The Unorganized Workers’
Social Security Act, 2008

7 The Labour Laws (Simplification of Procedure for Furnishing Returns and Maintaining
Registers by Certain Establishments) Act, 1988

8 Introduction of Labour Codes:

e Labour Code on Wages e Labour Code on Industrial Relations e Labour Code on Social
Security & Welfare e Labour Code on Safety & Working Conditions

9 e Industrial and Labour Laws Audit covering the above Acts and other Industry Specific Acts
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BANKING & INSURANCE - LAWS & PRACTICE

Elective Paper - 7.4

Objectives :

e To develop a robust knowledge base pertaining to significant facets of Banking Sector among
those students who wish to pursue a career in Banking Sector.

e To impart knowledge on insurance related concepts to the students with the aim of broadening
professional opportunities in the arena of insurance.

Level of Knowledge: Expert Knowledge

S. Detailed Contents
No.

Part | : Banking Laws (50 Marks)

1 Overview of Indian Banking System:

e Indian Banking System - Evolution e Reserve Bank of India and its role e Structure of Banks
in India e Other Financial Institutions in India

2 Regulatory Framework of Banks:

e Legislations applicable to Banking Sector in India e Salient features of legislations
applicable to Banking Sector in India

3 Control over Organization of Banks :

e Powers of Reserve Bank of India e Licensing of Banking Companies e Shareholding in
Banking Companies e Subsidiaries of Banking Companies e Board of Directors of Banking
Companies - Restrictions on Employment e Control over Management e Governance Practices
in Banking Companies

4 Banking Operations :

e Transactions in Banks e Know Your Customers (KYC) Documents e Verification and
authentication of documents for KYC e Operational aspects in regard to opening of all
types of accounts e Scrutiny of loan applications / documents e Operational Aspects of
CBS Environment e Back office operations in banks e Handling of unreconciled entries in
banks

5 Digital Banking :

e Digital Banking ¢ Components and architecture of CBS e Core Business Processes Flow and
relevant risks e Controls Reporting System and MIS Data Analytics and Business Intelligence
e Overview of Banking services and IT related risk and controls

6 Payment and Collection of Cheques and Other Negotiable Instruments (NI) :

e Salient features of Negotiable Instruments Act e Role & Duties of Paying & Collecting
Banks e Endorsements e Forged Instruments e Bouncing of Cheques e Return of Cheques
e Cheque Truncation System (CTS)
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7 Various Government Schemes :
e Pradhan Mantri Jan DhanYojana (PMJDY) e Sukanya Samriddhi Yojana e MUDRA Bank
Yojana e Pradhan Mantri Jeevan Jyoti Beema Yojana (PMJJBY) e Pradhan Mantri Suraksha
Bima Yojana (PMSBY) e Atal Pension Scheme e Other Government Scheme
8 Consumer Protection :
e Operational Aspects of Consumer Protection Act e Banking Ombudsman Schemes
9 Advances, Securities and Documentation :
e Types of Borrowers e Types of Fund Based Credit Facilities e Types of Non Fund Based
Credit Facilities e Credit Score Authenticity e Information Utility (IU) e Types of Securities
e Types of Charges e Types of Documents e Stamping e Limitation e Securitisation
10 Calculation of Interest and Annuities :
e Fixed and Floating Interest Rates e Calculation of Simple Interest & Compound Interest
e Calculation of Equated Monthly Instalments e Calculation of Annuities e Interest Calculation
using Products / Balances e Amortisation of Debt e Sinking Funds
11 Performing & Non Performing Assets :
e Classification of Bank Assets ® Income Recognition Norms e Provisioning Norms e Corporate
Debt Restructuring (CDR) e Asset Reconstruction Companies (ARCs)
12 Analysis of Financial Statements of Banks :
e Analysis of Financial Statements of Banks e Disclosure Requirements of Banks e Additional
Disclosures prescribed by Reserve Bank of India (RBI)
13 Risk Management in Banks and Basel Accords :
e Introduction to Risk Management e Types of Risks in Banking Sector e Reporting of Banking
Risks e Risk Adjusted Performance Evaluation Basel- I, 1l & Il Accords e Risk Weighted Assets
e Role of RBI in Risk Management in bank e Risk Based Internal Audit in Banks (RBIA)
Part Il : Insurance Laws (50 Marks)
14 Concept of Insurance:
e Introduction e Evolution of Insurance in India e Principles of Insurance e Purpose and Need
of Insurance e Insurance as a social security tool e Insurance Markets e Insurance Customers
e Insurance Contracts e Broad categories of Insurance - Life Insurance, General Insurance,
Health Insurance, Specialized Insurance e Indemnity based Insurance and Benefit based
Insurance e Role of Insurance in Economic Development
15 Regulatory Framework in Insurance:

e Insurance Act, 1938 - Registration of Insurance Companies e FDI and FEMA provisions
pertaining to Insurance Sector e Registration of Re-insurance Companies e Requirement
of Solvency Margin e Appointment of MD/WTD/CEO e Rural & Social Obligations of Insurer
e Advance receipt of Premium e Prohibition on Rebates e Restriction on the common
directorship e IRDAI Act, 1999 - Constitution e Role & Powers of IRDAI
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16

Life Insurance:

e Life Insurance Organization e Premiums and Bonuses e Plan of Life Insurance e Annuities
e Group Insurance e Linked Life insurance policies e Policy Documents e Premium Payment
e Policy Lapse and Revival e Assighment e Nomination and Surrender of Policy e Policy
Claims e Life Insurance Underwriting

17

General and Health Insurance:
(a) General Insurance

e Introduction to General Insurance e Various sub-classes of General Insurance- Fire &
Property, Marine, Miscellaneous - Motor, Health, Personal Accident, Travel, Agriculture &
Crop, Aviation, Engineering, Liability ¢ Workmen Compensation e Professional Indemnity
e Directors & Officers Liability e Other miscellaneous lines of business e Policy Documents
and Forms e Underwriting e Ratings and Premiums e Claims under General Insurance

(b) Health Insurance

e Introduction of Health Insurance and Health system in India e Health Financing in India e
Health Insurance Products e Health Insurance Underwriting e Health Insurance Policy Forms
and Clauses Health Insurance Pricing and Reserving e Customer Service in Health Insurance

18

Functions in Insurance & Compliance related thereto: (Part - I)
Appointment & Role of Appointed Actuary

e Product Pricing e Reserving e Product Review e Actuarial Valuations e Review of Financial
Condition/ Economic condition

Product Design & Filings
e File & Use and Use & File e Product Filing Guidelines
Underwriting

e Risk selection e Risk Tolerance e Rating e Pricing e Loading & Discounts

19

Functions in Insurance & Compliance related thereto: (Part - II)
Marketing & Distribution Channels of Insurance Products:

e Individual Agency e Corporate Agency e Insurance Brokers @ POSP (Point of Sales Person)
o Web Aggregator e Common Public Service Centres (CPSC) e Insurance Marketing Firm
e Motor Insurance Service Providers (MISPs) e E-commerce Platform e Ceiling of Commission
e Remuneration & Rewards to Insurance Agents & Intermediaries

Other Insurance Participants:

e Network Hospitals e Third Party Service Providers (TPA) e Surveyors and Loss Assessors
e Forensic Investigators e Pre-Inspection Agencies e Insurance Repositories

Claims & Customer Services, Grievance Management

e Protection of Policyholders’ Interest e Grievance Management e Claim Settlement
Process @ Reporting e Management of Unclaimed Amount of Policyholders e Advertisements
e Ombudsman Rules e Consumer Forums
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Detailed Contents

20

Functions in Insurance & Compliance related thereto: (Part - Ill)

Investments: e IRDAI Regulations on Investments e Classification of Investment categories
e Investment of Assets of Insurers carrying life insurance business e Investment of Assets
of Insurers carrying General insurance business e Decision making for Investment of Funds
e Investments Brokers Role e Investing in Capital Markets e Stewardship Codes

Accounting : e IRDAI Regulations on preparation of Financial Statements e Analysing the
Financial Statement e Accounting of Direct, Re-insurance, Co-Insurance and Investment
Transactions e Expense of Management e Reserving techniques (UPR, PDR, IBNR & IBNER)
IT, Cyber security & Data Protection Compliances

21

Functions in Insurance & Compliance related thereto: (Part - IV)

Risk Management: e Various types of risks in Insurance Companies and managing the same
(like market risk, product risk, investment risk, liquidity risk) e Role of Risk Management
Committee e Business Continuity Procedures e Risk Governance

Re-Insurance: e Concepts e Reinsurance Markets e Types of Re-insurance Arrangements-
obligatory e quota share e treaty and facultative e Proportional and non-proportional
e Designing and framing of Reinsurance programme e Placements of reinsurance covers -
treaty and facultative

Coinsurance

22

Functions in Insurance & Compliance related thereto: (Part - V)

Corporate Governance: e IRDAI regulations on Corporate Governance e Role and
responsibilities of the Board of Directors, Independent Directors e Delegation of functions
to various Committees of Board, Audit Committee, Nomination & Remuneration Committee,
Investment Committee, Risk Management Committee, Policyholders, Protection Committee,
CSR Committee, other Non-Mandatory Committees e KMPs & their roles & responsibilities
e Audit & Auditors e Compliance management e Whistle Blower Policy

Compliance Management, Regulatory Filings/ Reporting/ disclosures and other
Compliances e Compliance Management Framework e Role of Compliance Officer e
Regulatory Filings/ Reporting & Disclosures - BAP Reporting e GIC/ LC and 1B Reporting

Other Compliances: e AML/ PMLA Compliance e Place of Business e Qutsourcing Regulations

23

Inspection, Investigation, Penalty & Appellate Procedure:

e Power of Investigation and Inspection by IRDAI e Penalty for Default in complying with or
act in contravention of the Insurance Act e Power of Court to Grant Relief  Cognizance of
Offence e Appellate Provisions-Appeal to Securities Appellate Tribunal

24

Professional Opportunities:

e As Company Secretaries and Compliance Officers e As Independent Directors e As
Governance Risk professionals e As Corporate Governance professionals and advisors As
Secretarial Auditors e As advisors for various compliances of Companies Act, Insurance laws,
IRDAI Regulations, SEBI Regulations, Other legislations e As arbitrators e As surveyors e
As agents and marketing professionals e As valuation experts e As legal advisors e CSR
Professional e Policy Development and Drafting e Trainer to Agents/ Employees e Principal
Officer under AML Laws e Principal Officer of IMF/ CA/ Brokers/ Web Aggregators
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INSOLVENCY AND BANKRUPTCY - LAW & PRACTICE

Elective Paper - 7.5

Objective:
e To provide Expert Knowledge in Insolvency & Bankruptcy Laws in India & International Perspective.

Level of Knowledge: Expert Knowledge

S. Detailed Contents
No.
1 Introduction to Insolvency and Bankruptcy Code:

e Concepts and Evolution; Historical Background e Report of the Bankruptcy Law Reforms
Committee, Need for the Insolvency and Bankruptcy Code, 2016 e Overall scheme of the
Insolvency and Bankruptcy Code e Important Definitions e Institutions under Insolvency and
Bankruptcy Code, 2016

2 Corporate Insolvency Resolution Process:

e Legal Provisions e Contents of Resolution Plan e Submission of Resolution Plan e Approval
of Resolution Plan e Committee of Creditors e Procedure e Documentation e Appearance e
Approval

3 Resolution Strategies:

e Restructuring of Equity and Debt ¢ Compromise and Arrangement e Acquisition e Takeover
and Change of Management e Sale of Assets

4 Fast Track Corporation Insolvency Resolution Process:

e Applicability for Fast Track Process e Time Period for Completion of Fast Track Process
e Procedure for Fast Track Process

5 Liquidation of Corporate Person:

e Initiation of Liquidation e Powers and Duties of Liquidator e Liquidation Estate e Distribution
of Assets e Dissolution of Corporate Debtor

6 Voluntary Liquidation of Companies:

e Procedure for Voluntary Liquidation e Initiation of Liquidation e Effect of Liquidation e
Appointment e Remuneration e Powers and Duties of Liquidator ¢ Completion of Liquidation

7 Adjudication and Appeals for Corporate Persons:

e Adjudicating Authority in relation to Insolvency Resolution and Liquidation for Corporate
Persons e Jurisdiction of NCLT e Grounds for Appeal against Order of Liquidation e Appeal to
Supreme Court on Question of Law e Penalty of Carrying on Business Fraudulently to Defraud
Traders

8 Pre-Packaged Insolvency Resolution Process:

e Governing Framework e Eligibility for PPIRP e Approval of Resolution Plan e Closure of
PPIRP




Debt Recovery and Securitization:

e Non-performing Assets e Asset Reconstruction Companies [ARC] e Security Interest
(Enforcement) Rules, 2002 e Options available with Banks e.g. SARFAESI, DRT, etc. e Application
to the Tribunal/Appellate Tribunal

10

Winding-Up by Tribunal:

e Introduction e Is Winding up and Dissolution Synonymous? e Winding up under the
Companies Act, 2013 e Powers of the Tribunal Fraudulent Preferences.

11

Insolvency Resolution of Individual and Partnership Firms:

e Application for Insolvency Resolution Process e Procedural Aspects e Discharge Order

12

Bankruptcy Order for Individuals and Partnership Firms:

e Bankruptcy if Insolvency Resolution Process fails e Application for Bankruptcy e Conduct
of Meeting of Creditors e Discharge Order e Effect of Discharge Order.

13

Bankruptcy for Individuals and Partnership Firms:

e Background e Overview of the provisions e Adjudicating Authority e Appeal against order
of DRT e Appeal to Supreme Court.

14

Fresh Start Process:

e Background e Application for Fresh Start Order e Procedure after Receipt Of Application
e Discharge Order

15

Professional and Ethical Practices for Insolvency Practitioners:

e Responsibility and Accountability of Insolvency Practitioners e Code of Conduct e Case
Laws e Case Studies and Practical Aspects

16

Group Insolvency:

e Framework Dealing with the Insolvency of Companies in Corporate Groups e Issue and
Challenges Group Insolvency in India e Case laws e Case Studies and Practical Aspects.

17

Cross Border Insolvency & IBC:

e Applicability of the IBC to a Foreign Company e Applicability of the Cross-border Insolvency
Framework e Foreign Assets, Liabilities and Operations e Structures likely to Trigger Cross-
Border Insolvency Provisions

18

Cross Border Insolvency:

e Introduction e Evolution of Cross Border Insolvency Regimes e Global Developments
e UNCITRAL Legislative Guide on Insolvency Laws ® UNCITRAL Model Law on Cross Border
Insolvency e World Bank Principles for Effective Insolvency and Creditor Rights e ADB
principles of Corporate Rescue and Rehabilitation e International Perspective - UK, Canada,
UAE, Singapore e US Bankruptcy Code
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